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Garnishment is Released (cont.) 
[bookmark: _GoBack]HRMS 
Garnishment is released
Use this procedure to release an employee’s existing garnishment.

Roles: Garnishment Administrator

Note: Field definitions can be accessed within HRMS by pressing the “F1” key on the keyboard, or via On Line Quick Reference (OLQR), HRMS Data Definitions Resource Guide, and Glossary.

	
1. Enter transaction code “PA30” in the Command field and click the “Enter” button ([image: ]) or press Enter on the keyboard 
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	2.  Enter the employee’s Personnel Number
3.  Click the Payroll Tab
4.  Select Garnishment Order
5. Click the All  radio button
6. Click Overview
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7.  Select the Garnishment Order
8.  Click the Change (pencil)









9.  Enter the To date (date last deduction was taken)
10. Click Enter
11. Click Save
12. Click the Back Button
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· Once you have saved the record, click the [image: ] (back button) to return to the Maintain HR Master Data Screen









	
13. Select the Garnishment Document

14. Click Overview
















15. Select the correct Garnishment Document
16. Click Copy
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17.  Enter the Start  date 
(day after the last deduction was taken)
18.   Change status to Released
19. Click Enter
20. Click Save
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