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Fl Exercise 1 — Creating a Basic Ad Hoc Query

To access BEx tools:

1. Select the Start menu > All Programs:

2.  Select Business Explorer - Analyzer:
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Fl Exercise 1 — Creating a Basic Ad Hoc Query

Excel will open with an additional tab: Select Add-Ins - Tools or BEx Analyzer/Tools - Create New
Query

EH9-¢- Q@& 47
Home Insert Page Layout Formulas Data Review View Add-Ins The SAP LOgon is diSplayed.
BEx Analyzer - & TemEFdePERBE Select your option from the
== e L [N ) “Business Intelligence” section.
Create New Query... l (SSO is for single sign on).
Menu Commands g BEx Broadcaster...
v | = Planning Madeler... SAP Logon M
BEx Report Designer... System IGroup I Sen.'erl a‘\d\rancedl
BEx Web Analyzer... -
il 06 - ===[Businsss Inteligence]=========== -
@ 07 - Bl Production
44 08 - BI Production: 550 B
— Lz 09 - Bl Gualty Assurance
@ d9-c-3gDEtil=F g 10-BI Developmert
R Home Insert Page Layout Formulas Data Review il 11 - ===[Solution Manager]=============== i
I BExAnalyzel'|éB$;lE@Eg'T_ﬁg
B Open Querr.. @ I Use Selected System as Default
# Openworkbook..,
= S.ape;n - ustom Toolbars J 0K I Cancel |
B | s £ |
Chang Enter your User and Password and select OK:

Refresh

Tools bl Create New Query.. SAP Logon at 07 - BI Production =5
Sttt BEX BToaucaster..,

Context Menu for Selected Cell Planning Modeler.., — User Data oF |
Design Toolbar L4 BEx Report Designer... Cliert I125 Cancel

User IHOS EANNAR
Password I'“““‘I

System |
Language l_

BEx Web Analyzer...

System Information

Application Help...

About..,

Password |

*Contact your Agency Security User ID Administrator for BW/BI User ID and password-related information
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Result: BEx Query Designer will be opened in the Standard View.

InfoProvider
ﬁ InfoProvider E‘EEI Characteristic Restrictions

[ZlB |-

Genersl |

Mo properties available for the
current selection.

To display properties, choose
ane or more objects of the
same type.

SF Filter |ﬂ Rowsfﬂolumnsl

Messages

Properties |@ Tasksl
& BIA

E Messages ||£. Where-Used List
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To access the “SAP BW 3.x view:

1. Click the “View” tab.

2. Select Predefined

View | Tools Help
Predefined » Standard View
;| | Stendard Toolbars y SAP B/ 3.x View
de 08 Technical Names ~ F12 p lic Restrictions
Properties Cirl+P
%] Tasks

3.  Click Sap BW 3.x View

©BEx Query Designer - No Query Loaded

Query

@

Edit View Tools Help

L 0EReEREIXDEB [E)FOs re BBl

Result: BEx Query Designer
will be opened in the SAP
BW 3.x View.

InfoProvider Filter Properties
ﬁ InfoProvider i E—"EE Characteristic Restrictions EIII Default Values
= MRS
General |
Dis play as Hierarchy
[ Active
ﬁows‘ftulumns Expand To
7] Free Characteristics [, Columns I LI
[ Rows| 1 Preview
Messages
e B

Properties I@Tasksl |
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Creating a New Ad HOC Query BExQue.ryDesigner-NnQueryLnﬂded g@
[jl i@y.ioﬁﬂ\c;@@’\é%@@ilQE@I‘EI%I@M@T
1. Click the New Query icon from the BEx Query  |groe - o
. %7 = |9 -
Designer toolbar. oo —
Rows/Columns gggéu';g'e Ob‘elctitzséfc:;;we
21] Free Characteristics @Culumns
Eﬂuws Preview
Result: The New Query: Select InfoProvider screen is
d. l d Messages
]Sp aye ° New Query: Select InfoProvider g@
. . Searchin | 4FRS Payroll ZAFRS_PAYROLL] | | A3 R e -
2. Click on the InfoAreas tab, if — jrveen e ———
necessary. €9 £FRS Payrall ZPY_CH1] /2402009243 |
Find
3. Expand the AFRS Payroll InfoArea
from the “New Query - Select Histor
InfoProvider” Screen. Click the Technical Names

icon @ to view InfoArea

Iy i
nfodreas Technical Names

4. Select AFRS Payroll (ZPY_C51)
InfoProvider.

5 . C liCk Open . Hame |AFF|S Payrall [ZP_CH1] | Open I |
Type |InfoProvider Caticel |
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Adding Key Figures

r

Click the Technical Names icon to toggle the
Technical Names of the Infobjects on.

1, EXpand the Key Figures Sect'ion by -BEx.Query.Des.igner - Query: Newdl..lery
l. k h E d . Guery  Edit  Yiew Tool: Help
clicking on the Expand icon. g0 i0308ERE XDE  [EFFEre[EeES5[s]
InfoProvider Filter
2. Drag&Drop AFRS Dollars from the (5 AFRS Payroll [ZPY_C51] = |, Characteristic Restrictions By Default Values
. . = Key Fiqures
Key Figures section to the Columns ol iiAims csasEa ooiar
Hours [28F_HOURS]
section of the query. | s Moo ol

-8 Employes [ZPY_C512)

* Appropriation [ndex Detail [ZF
* Master Account Coding [ZFY_ Pows/Columns
& Program Index Detail ZPY_C5 B7]Free Characteristics [, Columns
8% General Ledger [EPY_CH1E]
* Orgarization Index D etail [ZF4|
* AFRS Time [ZPY_C518]
8% Data Package [FPY_CS1P]
A Time ZPY_CHIT]

This will add the Payroll Costs to
the ad hoc query results.

sesoenoeed

[5] Rows i Preview
AFRS Dalla

(<] I | (2]
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Adding Characteristics BEx Query Designer - Query: Mew Query

Query  Edit  “iew Toolz Help

@003 A8 ERE K DB LE)FHE B [H ES 5N

InfoProvider Filter
ﬁ AFRS Payroll = E_"EEI Characteristic Restrictions EIII Default ¥alues

[=h “AKeyFigues | e ﬁ Biennium
P /B8 AFRS Dollars

1. Expand the AFRS Time Dimensions. -l tows

[ * Emploves
[ * Appropriation Index Detail
[E= 3 I aster Account Coding RowsfColumns
. . . . - Program Index D etail 27 |Free Characteristics [, Columns
2. Drag&Drop the Biennium Characteristic 3 Cenerdlocice: O Koy Figuree

e/ AFRS Dollars

to the Rows section of the query.

A Fiscal Quarter

E Fizzal vear

A For-Period

A In-Period

M Pay Period End Date
M Pay Period Start Dat

Teview
AFRS Dolla

& * Doata Pack a-Bienniurm
----- ata Package s
BEx Query Designer - Query: New Query
Query  Edit  wiew Toolz Help
i E B OERa s R FE KN B [@FBE]E EE IEEs |59y
InfoProvider Filter
. . | ﬁAFFIS Payroll = | | [ Characteristic Restrictions Eg Default ¥alues
3. Expand the General Ledger Dimension. o 23 Kew Figures - o & Biorraam
Zh AFRS Dollars L E Agency
g Hours
. . - Staff Months
4. Drag&Drop the Agency Characteristic Dimensions
[EEE : Employee
. . G Appropriation Index Detail
from the General Ledger Dimension - Mastan ot Doding Raws/Calumns
E_g::* F'rgarn Ide Deetail =7 Free Characteristics [, Columns
under the Biennium Characteristic in the [ A agerey | S A T vt
. Proration Fat?tor
Rows section. [ & o
[E =R * Organization Index Detail
- AFRS Time
#--- 4% Dista Package 5 Rows 15 Preview
G- Time H Bierni AFRS
a-Biennium  a-Agency |
b-Agency
b-Biennium  a-Agency
b-agency
(%] il | []
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Adding Characteristics

5. Expand the Master Account Coding
Dimension.

6. Drag&Drop the Object
Characteristic from the Master
Account Coding Dimension under
the Agency Characteristic in the
Rows section of the query.

Adding the above Characteristics will allow
the employee to view Payroll Costs by
Biennium, Agency and Object.
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BEx Query Designer - Query: Hew Query
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Adding Free Characteristics

Drag&Drop the Sub-Object
Characteristic from the Master
Account Coding Dimension to the
Free Characteristics section of the

query.

Adding the above Free Characteristic
will allow the user to add the Sub-
Object to the ad hoc query results
once the query has been run. Sub-
Object will not be included in the
initial results.
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BEx Query Designer - Query: Mew Query
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Saving the Ad Hoc Query
1. Click the Save Query icon B from
the BEx Query Designer toolbar.

2.  Enter the query Description in the
Description field of the Save Query
prompt (in this example, “Demo
Basic FI Query Part 17).

3. Enter the query Technical Name
(example:
“X1790_DEMOBASICFIQUERYPART1").

4, Click Save.
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B BEx Query Designer - Query: New Query
Query Edit View Tools Help
g0 o@Beevdixoe ([@F0 PaEwEDIs-
InfoProvider ' | [Filter
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/i@ AFRS Dollars & Agency
/ Hours A Object
/@ Staff Months & Sub-Object
=1 &3 Dimensions
[+ & Wage Type
& : Employee
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