DES Information Systems Communication – 4/13/2012
What?         Adding  Work Schedules in HRMS
Who?             HR Managers
Why?           To identify the additional employee work schedules that agencies would like to have available in HRMS
When?           Requesting a response by April 26

Message:    
The Department of Enterprise Services (DES) is preparing to address the top priority HRMS enhancement—adding work schedules to HRMS to meet agency needs. As a first step we want to make sure we have a complete and current list of the work schedules agencies would like to add to HRMS.  
Actions Required:
If your agency would like additional work schedules added to HRMS:

· Please complete the linked document.  

· If your agency has identified multiple work schedules, indicate a priority of low, medium, or high for each work schedule.  Possible things to consider in determining the priority:
· How many employees work the schedule, 
· Whether the new schedules will improve the efficiency of internal business processes, and 
· How soon your agency would like the work schedules implemented.
· Submit the completed document as an attachment to an email to the DES Service Center (address below) by close of business, Thursday, 
April 26, 2012.
Next Steps
· DES will compile the requests and seek help from a customer team in prioritizing and sequencing the list of requested schedules. 
· DES plans to add approved work schedules in groups as part of our regular maintenance releases
  

Questions? Contact:
DES Service Center: (360) 664-6400

Email Contact: servicecenter@dop.wa.gov
