DES Information Systems Communication – 06/05/13

What?         
2013-2015 Biennium Cost Distribution in HRMS
Who?             
HRMS HR and Payroll Offices
Why?         
New Cost Distribution loaded in HRMS

When?           
Distribute immediately
Message:      Enterprise Services has loaded the AFRS cost code tables for cost distribution into HRMS for the 2013-2015 biennium. To allow efficiency, agencies can future-date employee and position cost distribution changes in HRMS.

You may enter cost distribution changes, including those for the upcoming July 1 biennium, if the updates have been added in AFRS. These updates in AFRS will be available in HRMS the following day.

From now until 07/01/2013, the future-dated 2013-2015 cost distribution record in HRMS will have a “ZDNU” in front of the title. The “ZDNU” typically indicates “Do Not Use” because the record in AFRS is either dated for the future or has expired. However, the record can be selected in HRMS.   

After 7/1/2013, the 2013-2015 cost distribution record will be updated and the “ZDNU” will be removed from the title in HRMS. The 2011-2013 cost distribution codes will continue to be displayed in HRMS, and any prior biennium cost distribution codes that have expired in AFRS will be updated to include “ZDNU” in front of the code description title.  

Note:  Attempting to use cost distribution codes that have either expired or are future dated in AFRS on current records in HRMS that contain a “ZDNU” may result in an error in AFRS and will be included in the AFRS error file.

To update Infotype 0027 Cost Distribution (Employee) or Infotype 1018 Cost Distribution (Position) for the new codes, use Copy (do not use the Pencil) with a new Start date. Using Copy will delimit the old record and create a new record, and avoid unwanted retroactivity and redlines.

Questions? Contact:
DES Service Center: (360) 664-6400

Email Contact: servicecenter@DES.wa.gov
