Enterprise Services Communication – 5/29/2013

What?
Restoring the 3 percent temporary salary reduction: HRMS salary updates
Who?

HR and Payroll Offices
Why? 
Instructions for agency review and required actions 
When?
Distribute immediately
Message:      Unless superseded by legislative action, the 3 percent salary reduction required by ESSB 5860 and the 2011-13 Collective Bargaining agreements will expire June 30, 2013.
Enterprise Services will update HRMS to reflect the proposed 3 percent salary restoration effective June 30, 2013. Employee salaries will be restored beginning June 30. Because June 30 is a Sunday, most employees will not see a change in their pay until the July 25 pay date.

Indirectly valuated

Indirectly valuated employees’ basic pay will be automatically updated in HRMS via table updates based on the General Service Salary Schedule and Special Salary Schedules. This includes semi-monthly and hourly employees paid from a salary schedule (pay scale).
Directly valuated

The majority of directly valuated employees (e.g., those in WMS and Exempt jobs) will be automatically updated. These employees are listed on the proposed June 30, 2013, 3 percent salary restoration spreadsheet under the Updated – Dir Val EEs tab.   All other directly valuated employees need to be reviewed and manually updated as necessary.  


Note:  Enterprise Services will not update exempted individuals such as Elected Officials. 
Actions Required 
Agencies should review the preliminary spreadsheet (attached to this communication) and make updates to Infotype 0008 Basic Pay as needed. Click on the + to the left of your Personnel Area to view the data for your agency. 

The spreadsheet contains the following tabs:
· Updated – Dir Val EE – This is the proposed list of directly valuated employees to be updated. These employees will automatically be updated effective June 30, 2013 for the 3 percent salary restoration. 
Important: Agencies need to contact DES no later than June 14 concerning employees who need to be added to or removed from the Updated – Dir Val EEs tab. If these employees are not reported by June 14, the agency must manually make any IT0008 updates by July 3, 2013.   

· Excluded hourly & daily – This is the proposed list of directly valuated hourly and daily employees who will not automatically receive the 3 percent salary restoration. Agencies need to review the list and determine if the employee was subject to the 3 percent reduction and is due the 3 percent salary restoration.  If so, make any IT0008 updates by July 3, 2013.

· Excluded < $2425 – This is the list of directly valuated employees who were not subject to the 3 percent reduction because their base salary was less than $2500 per month. Agencies need to review the list and ensure no updates are needed.

· Excluded Dir Val EE Pay Scale – This is a list of employees who are on a pay scale but their basic pay is directly valued. Infotype 0008 Basic Pay will not automatically update this group of employees with the proposed 6/30/2013 salary table updates. Agencies need to review the list and make any IT0008 updates by July 3, 2013.   


Formula used to calculate the 3 percent restoration 
for employees paid on a semi-monthly schedule 

	Calculation for 3 Percent Decrease:

	Current Semi-Monthly Amount
	2683.00
	

	Multiplied by 2
	5366
	Currently Monthly Amount

	Divided by .97 
	5531.95
	

	Rounded to the nearest dollar 
	5532.0
	3 Percent Monthly Salary Increase

	Divided by 2 
	2766.0
	New Semi-Monthly Amount


Final List

On Thursday, June 21, Enterprise Services will furnish agencies with a final list of directly valuated employees who were automatically updated on the evening of June 20, 2013. Agencies will have until July 3 to review and make additional manual updates within the system for the Day 1 processing of the July 10 pay date.

Questions? Contact:
Contact Service Center: 
(360) 664-6400
servicecenter@des.wa.gov
