Enterprise Services Communication – 6/26/2013

What?            Phase 2 implementation of payroll planning for government shutdown 

Who?             HR and Payroll Offices
Why?             Implementation of Early Day 1 Schedule
When?           Distribute immediately
Message:   We are entering Phase 2 Implementation Payroll Contingency Planning – for a July 1 shutdown.  We will start to run several iterations of “Day 1” to assist in the processing of payroll.  
Early Day 1 payroll processing is scheduled for June 26, 27, and 28. 

Agencies not impacted by the statewide closure can continue to operate under the scheduled payroll processing dates: Day 1 - July 1, Day 2 – July 2, Day 3 – July 3. 

Deadline:  All agencies must complete payroll warrant cancellations/EFT reversals today, June 26, at 8 p.m. 

Processing multiple iterations of an early Day 1 schedule allows: 

· All interface (GAP 1) agencies can provide files as early as June 26, 2013.

· DES will perform payroll processing on the nights of June 26, 27 and 28 to assist agencies in identifying payroll errors early.

· DES will post “early Day 1” payroll posting (ALAS and RPCIPE) error reports on June 27, 28 and 29.   All agencies will see Day 1 payroll errors beginning on June 27.  These reports will be available as normal on your agency’s spool files.  
· Locked Employees:  Agencies impacted by a July 1st shutdown will need to ensure that any and all locked employees will receive payment.   Agencies should be implementing their own contingency planning in the event of a locked employee to receive a warrant outside of HRMS.

· Agencies can run their own payroll simulations using the “Match Code W” report in HRMS.

· Should a budget be passed prior to 8 p.m. on June 26, 27, or  28, early Day 1 processing will cease and normal payroll processing will resume on July 1 as originally scheduled.

· A communication about Phase 3 contingency planning, if needed, will come out later this week and will begin to address questions about processing of the July 25 payroll.  

Questions? Contact:
Contact Service Center: 
(360) 664-6400
servicecenter@des.wa.gov
