Enterprise Services Communication – 10/18/2012

What?            Reporting Other State Taxes on W-2
Who?             HRMS HR and Payroll Offices
Why?             New Process for Reporting Other State Income Taxes

When?           Distribute immediately

Message:  During year end 2011, DES introduced a new process for agencies to report other state income taxes on employees W-2’s.  The process eliminated the need for agencies to request pulls of W-2’s to add the information manually. It also ended the need for the Office of Financial Management to maintain an alternate method for agencies to report income taxes for other states. The new process requires that the Employer’s State ID number be configured in HRMS for each individual Personnel Area.

Action Required:

When agencies identify employees who are subject to another state’s income taxes, they must complete the attached State ID Number form and submit it to the DES Service Center (email address below).  Configuration of an Employer’s State ID numbers by Personnel Area will be updated on a quarterly basis.

Note:  The attached spreadsheet identifies existing Employer State ID numbers by Personnel Area.

If your agency has already reported Employer State ID number(s) for other states, no action is needed. 
The request for W-2 pulls was reduced from 311 in 2010 to just 156 in 2011.  The goal is to further reduce requests for pulls in Year End 2012. 

Questions? Contact:
Service Center: (360) 664-6400

Email Contact: servicecenter@dop.wa.gov
