
1. Process for printing PDFs in HRMS 

How it worked before the upgrade:   In PU19, when a user selected the spool for PDF 
based forms (Figure 1), they were taken to a Part List of the PDF spool (Figure 2) 
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After selecting a part number, the Spool Request opened (Figure 3) giving the user the options 
for scrolling forward or back -- to the first page of the spool or last page of the spool. 
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How it works now:  when a user selects the spool for PDF based forms (Figure 4), they are 
taken directly to the Spool Request (Figure 5). 
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User options now include the capability to scroll up a set number of pages (i.e. +10, +100, etc) or 
going directly to a document number by selecting  
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