Enterprise Services Communication – 07/03/2013
What?            Ending Temporary Salary Reduction (TSR) Leave 
Who?             HRMS HR and Payroll Offices
Why?             Expiration of TSR
When?           Distribute immediately 
Message:      This is a reminder to agencies that Enterprise Services will run a process to reduce TSR leave balances on 07/04/2013.  Employees will see the reduction (if applicable) on their July 25 earning statement or through the ESS Leave Tool on 7/4/2013 once the TSR process has completed. 
Exception: DOC employees covered by the Teamsters CBA are allowed to carry over all TSR leave balances until March 1, 2014.

DES will provide agencies with a list of employees whose balances were reduced and the errors that occurred during the process.

Agency Action:  Monitor any TSR leave submitted for 7/1/13 or after to ensure no more than 16 hours are submitted.  

NOTE: Be aware that until the quota is reduced on July 4 the system will allow an employee to request more than 16 hours of TSR leave, including requests for July 1 through 3.  

For agencies using ESS for leave requests: Ensure managers and supervisors understand that balances will not be reduced until July 4. This means employees will still see balances in excess of 16 hours on July 1.  

Questions?
Service Center: (360) 664-6400
Email Contact: servicecenter@des.wa.gov
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