Enterprise Services Communication – 12/11/2013
What?            Reporting Other State Taxes on W-2 
Who?             HR and Payroll Offices
Why?             Reporting Other State Income Taxes
[bookmark: _GoBack]When?         Distribute immediately
Reminder: To have income taxes from other states reported on an employee’s W-2 form, agencies need to submit a request to Enterprise Services to configure the other state’s ID number in HRMS.  To ensure that the information is included in the 2013 Year End process, the request must be submitted to DES by 12/18/2013. 
Action Required:  Review all employees who have withholding from another state.  
1. If your agency has already reported the State ID number(s) for other states, no action is needed (see attached spreadsheet). 
1. If not previously reported, the agency must complete the attached State ID Number form and submit it to the DES Service Center (email address below). 
Note:  Agencies will need to complete manual adjustments in Tax Reporter (PU19) for other state taxes to be included on employees W-2 forms. 
Questions? Contact:
Service Center: (360) 664-6400
Email Contact: servicecenter@des.wa.gov


