Enterprise Services Communication – 12-19-2013
 
What?            Annual Sick Leave Buyout Statements for Reporting-Only Agencies
Who?             Departments of Labor and Industries, Licensing, and Revenue
Why?             To ensure employees of reporting-only agencies (listed above) have the option to participate in the 2013 Annual Sick Leave Buyout
When?           Distribute immediately
 
Message:      Because your agency uses an internal leave system, detailed leave activity is not available in HRMS.  Therefore, Enterprise Services (DES) will not process your agency’s Annual Sick Leave Buyout reports and statements for sick leave earned and taken in 2013.
 
Action Required:  Be sure to provide your employees the option to participate in the 2013 Annual Sick Leave Buyout program.  The following information will assist Reporting-Only agencies in preparing sick leave buyout statements. Contact the DES Service Center if assistance is needed.
 
How sick leave buyout hours are determined and calculated in HRMS. (Note: See WAC 357-31-150 for rules.)
 
In January of each year, an employee whose sick leave balance at the end of the previous year exceeds 480 hours may elect to convert the sick leave hours earned in the previous calendar year, minus those hours used during the year, to monetary compensation.
1. No sick leave hours may be converted which would reduce the calendar year-end balance below four hundred eighty hours.
1. Monetary compensation for converted hours is paid at the rate of twenty-five percent 
 
To calculate Sick Leave Buyout:
1. Determine available hours: end of buyout year sick leave balance minus 480 hours 
1. Determine available hours: buyout year sick leave earned minus buyout year sick leave taken/used (taken includes donations) 
1. Eligible buyout hours = the lesser of the results from 1 and 2
 
Example A:  Employee A has 547 hours sick leave balance as of 12/31/2013, and earned 96 hours and took 8.
1. 1.  547 – 480 = 67 
1. 2.  96 – 8 = 88 
1. 3.  67 is less than 88; eligible buyout hours is 67
 
Example B:  Employee B has 800 hours sick leave balance as of 12/31/2013, and earned 96 hours and took 8.
1. 1.  800 – 480 = 320 
1. 2.  96 – 8 = 88 
1. 3.  88 is less than 320 so 88 are the eligible buyout hours
 
	Sick Leave Buyout Calculation
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For Employee 
 
	Formula #1
End of buyout year (2013) sick leave balance minus 480 hours
	Formula #2
Buyout year (2013) sick leave earned minus buyout year sick leave taken/used (taken includes donations)
	Eligible buyout hours = the lesser of the results from Formula#1 or Formula #2

	Employee A has 547 sick leave balance as of 12/31/2013; and earned 96 hours and took 8
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88 hours
	67 is less than 88
 
67 = eligible buyout hours for Employee A

	Employee B has 800 sick leave balance as of 12/31/2013; and earned 96 hours and took 8
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-480 hours
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88 hours
	88 is less than 320
 
88 = eligible buyout hours for Employee B


 
1. There is no rounding up. If the result of the eligible hours is not evenly divisible by 4 (25 percent) the calculated result beyond 2 decimal places is truncated.
 
1. All eligible Buyout hours are entered into HRMS using Quota Compensation type 9005. HRMS deducts all eligible hours entered from the employee’s sick leave quota but will pay 25 percent of the hours.
 
1. The rate of pay is based upon the employee’s hourly rate, if the employee is hourly.  If the employee is salaried, the hourly rate is determined by dividing the period salary by 87 (2088 annual hours / 24 payroll periods). 
 
Please see example of the sick leave buyout statement included with this communication.
 
Questions? Contact:
DES Service Center: (360) 664-6400
Email Contact: : servicecenter@dop.wa.gov
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