OASI TAX ADJUSTMENT FOR EMPLOYEES THAT TRANSFER BETWEEN AGENCIES OR ARE CONCURRENTLY EMPLOYED

Use this procedure to adjust the OASI tax withheld and taxable wages for employees that transfer between agencies or are concurrently employed.  This will ensure the employee does not exceed the OASI maximum for the year.  Prerequisites, the employee must be hired into HRMS and you must have available the OASI wages and deductions that were accumulated in the other agency or under the reference personnel number.  This adjustment should be performed prior to the first payroll in which the employee would exceed the social security maximum in order to avoid over taxing and then refunding the employee in a future payroll run. 
1. Using the PA30 action, enter the personnel ID number of the employee to be adjusted.  Select ‘period’ and enter the last date of the current pay period.  In the ‘infotype’ field enter 221 Payroll Results Adjustment and in the ‘STy’ field select the subtype TCRT Load.  All of these steps are critical for the adjustment to be correctly posted to the employee record and not cause a redline during financial postings. 
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2. Click the ‘create’ button.  The ‘Check date’ box should contain the date entered on the previous screen.  In the ‘OC reason’ field select 0070 Payroll results adjustment.  In the adjustment fields you must complete the Tax Co., Wage Type, Tax Authority, and Amount fields.  The Tax Company will be your personnel area as it is displayed in the header information in the ‘Personnel ar’ field, it is very important that this is correct for the proper adjustment to occur.  The wage types to be adjusted are /403 Employee Social Security Tax, /404 Employer Social Security Tax, /703 Employee Social Security Wages, and /704 Employer Social Security Wages.  Tax Authority is FED for federal.  The amounts must be equal to the tax and wages from the previous agency or reference personnel number.  It is critical for the above entries to be complete and correct for the adjustment to be correctly posted to the employee record.  Click the enter button to verify your entries and if no errors are found click save.
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3. Using transaction PC00_M10_CALC_SIMU you should now run a payroll simulation to verify your results.  When you drill into the payroll results you should see two periods have been run with the first one being a ‘Manual check’.  
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If you drill down into the results tables for the ‘Manual check’ you will be able to verify your adjustments in the TCRT or Tax Cumulated Results Table as shown below.
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Double click directly on the TCRT and you will see the adjustments you have made.
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These adjustments will correct the Social Security Tax with the new tax company to keep the employee from exceeding the Social Security Maximum without affecting the 941 tax report or the W-2 reporting for the current agency.  This is possible because the tax reporting programs only read the results table and not the tax cumulated results table (TCRT) for tax reporting purposes.  If this adjustment is not performed prior to the first payroll in which the employee will exceed the social security maximum it is possible that the employee will have too much tax withheld.  This will be automatically corrected and the tax refunded once the adjustment has been completed.
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