OFFICE OF FINANCIAL MANAGEMENT STATE HR DIVISION
Separation (U5) Action Reasons, Cont.


Separation (U5) Action Reasons 

The employer selects the following Reasons for Action from the Actions screen (InfoType 0000) in HRMS during the PA40 Separation (U5) Action Type.  This action type is processed when an employee is leaving Washington State service for voluntary or involuntary reasons such as resignation, retirement, dismissal, or layoff, or because of death.
	Reason for Action (Code)

	Abandonment of Position (01)
	Layoff – Voluntary (33)

	Conditions Not Met (17)
	Non-Employee (56) 

	Death (04)
	Resign (21)

	Disability – Involuntary (06)
	Retirement (23)

	Disability – Voluntary (05)
	Retirement – Incentive Pay (52) 

	Dismissal (07)
	Reversion (25)

	Employee Business Unit (37)
	Seasonal – Career Layoff 3-8 m (02)

	End of Appointment (54) 
	Seasonal – Career Layoff 9+ mo (03)

	End of Appt – Erroneous Appt (09)
	Settlement Pay (30)

	Gnl Gvt to Higher Ed (57) 
	Voluntary – Incentive Pay (53) 

	Layoff (55) 
	


	ZDNU Reason for Action (Code)

	Note:  To retain data integrity in reporting, action reasons have been consolidated and many reasons are no longer valid.  The following are Obsolete Action Reasons, with an Alternate Option, if applicable:

	Obsolete Action Reasons
	Alternate Option

	Exempt Separation (10)
	End of Appointment (54) 

	Failed to Comply W/Unio (11)
	Conditions Not Met (17)

	FMLA New Born Child Ca (12)
	

	Formal Union Layoff (13)
	Layoff (55) 

	Lack of Position (38)
	Layoff (55) 

	Layoff Lack of Funds (39)
	Layoff (55) 

	Layoff Lack of Work (40)
	Layoff (55) 

	Layoff Organization Ch (43)
	Layoff (55) 

	Layoff Term of Project (41)
	Layoff (55) 

	Obsolete Action Reasons
	Alternate Option

	Moving from Vicinity (15)
	Resign (21)

	Non Disciplinary Sep (16)
	End of Appointment (54) 

	Non-Perm Limited Sep (36)
	End of Appointment (54) 

	Non-Perm On Call Sep (14)
	End of Appointment (54) 

	Probationary Separation (18)
	End of Appointment (54) 

	Project Apptmt Sep (19)
	End of Appointment (54) 

	Reall Down-Ineligible i (42)
	

	Resign Illness (20)
	Resign (21)

	Resign With RIF Rights (22)
	Layoff – Voluntary (33)

	Retirement W/ RIF Rights (24)
	Retirement (23)

	RIF Reduction in Force (26)
	Layoff (55) 

	Season RIF Separation (28)
	Layoff (55), Seasonal – Career Layoff 3-8 m (02), or Seasonal – Career Layoff 9+ mo (03)

	Seasonal Separation (29)
	End of Appointment (54)

	Temp Layoff Inclm Weath (48)
	Layoff (55) 

Or 
Use Leave of Absence – Active (U8)/Inactive (U9) action with appropriate Layoff reason for action code

	Temp Layoff Lack of Wor (45)
	

	Temp Layoff Loss of F (46)
	

	Temp Layoff Mat/Equip S (49)
	

	Temp Layoff Unexp Circ (50)
	

	Temporary Layoff (44)
	

	Temporary Union Layoff (32)
	

	Temp Layoff Reduced Hou (47)
	Appointment Change (U3) action > Layoff – Temp Reduction of Hrs (78) 

	Temporary Apptmt Sep (31)
	End of Appointment (54) 

	Term of Spec Employment (51)
	End of Appointment (54) 

	Trans Review Per Not Met (27)
	Layoff (55) following a Layoff Option

End of Appointment (54) following appointment from Layoff List or GGTP 

	WMS Acting Apptmt Sep (34)
	End of Appointment (54) 

	WMS Separation (35)
	End of Appointment (54) 
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