Cost Distribution- Create

Cost Distribution - Create PA30

Purpose

Trigger

Prerequisites

Use this procedure to create a Cost Distribution for an employee.

Perform this procedure when a new Cost Distribution needs to be created.

None.

End User In order to perform this transaction you must be assigned the following role:
Roles Payroll Processor
Change History
Date Change Description
01/14/2013 User procedure create
Menu Path Human Resources - Personnel Management - Administration > HR

Master Data - Maintain

Transaction PA30
Code
Helpful Hints None.

State of Washington
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The system may display three types of messages at various points in the process. The
messages you see may differ from those shown on screen shots in this procedure. The types of

messages and responses are shown below:

Message Type

Description

Error

(X

Example: @ Make an entry in all required fields.

Action: Fix the problem(s) and then click & (Enter) to validate and proceed.

Warning

®

Example: @ Record valid from xx/xx/xxxx to 12/31/9999 delimited at end.

Action: If an action is required, perform the action. Otherwise, click

& (Enter) to validate and proceed.

Confirmation

ﬂor&

Example: ﬁ Save your entries.

Action: Perform the required action to proceed.

State of Washington
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Procedure

1.  Start the transaction using the above menu path or transaction code PA30.
|E7HEmasterdala Edit Goto Extras  Utilities  Settings  System  Help

le 10l eee C il nnas BE @
Maintain HR Master Data

S

B EX[|E = ED

< @ Person
[Hl Collective search
[Hl Search Term
[Hl Free search

Personnel na

TENIEEN. Payroll | Bensfits | Time Recording . Addtl. Personal Data | /), [+’
I:DE Infotype text |5| ’—‘ Period
|Actions 2] @Period
| |organizational Assignment ] Fram To
| [Personal Data O Today O Curr week
_Addresses QAll O Current manth
| [Planned Waorking Time O From curr.date O Last week
| [Basic Pay OTo Current Date O Last month
_Cnmra':t Elements O Current Perind O Current Year
| |Date Specifications =
Family/Related Person =]
Direct selection
Infatype STy

2.  Complete the following fields:

R=Required Entry O=Optional Entry C=Conditional Entry
Field Name R/O/C | Description
Personnelno. | R The employee’s unique identifying number.

Example: 40000235

3. @ | | |
Click (Enter) to validate the information.

4 Click the (R30I ap 1o select.

. Click the box to the left of |_|C':'St Distribution to select.

6. Click the radio button to the left of Period to select.
| ® Period
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7. Enter the Start date of the New Cost Distribution From and To Date.

=y

HE raster data  Edit  Goto System  Help

Extras Lliilities Settings

@ 1 dH I CEa@ SHE DDLoo BR @

@@ Maintain HR Master Data

Bl ]ier]m]ez)m] 2]

Personnelno. 40000225 |
Name  [RUTKOWERSKI WESLEY |

Persarea -5488 Employment Security Dept
PSubarea -DBFT Agencywide

EEGroup 8| Permanent
EESubgroup |81 Monthiy(M) OT Exe..  Status  Active

]
Infotype text |SI |_| Feriod
Basic Pay | [2]| | @ Period
|Recurring Payments/Deductions v From |01/01/2012|To |03/31/2012
Additional Payments 14 O Today O Curr.week
|:| --------------------- O Al O Current manth
| |Bank Details L4 OFrom curr. date O Last week
| [Fxdernal Transfers OTo Current Date O Last month
_F'ayrDII Status v O Current Period O Current Year
| |Residence Tax Area W = |E Elnee |
Wark Tax Area lz‘
Direct selection
Infotype Cost Distribution | sty |

Click IEI (Create) to create a new Cost Distribution.
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=
Infotype  Edit Goto Distribution list  Extras  System  Help

Z 1BCcad CHE aDaa FE @

Create Cost Distribution (0027)

@ Org. Management info

Personnel Mo, 40000225 MName |HUTKOL~JEHSKI WESLEY |
PersaArea (5400 Employment Security Dept EEGrDup. Permanent

PSubarea |BOFT | Agencywide EESubgroup |81 | Monthly(M) OT Exe.. Status  Active
Start o1/1/2012[®) To |03/31/2012]

Distrita. 4

MWaster cost center 5401517000| | ITSD TAX & WAGE TECH

CoCd|Cost ctr Pct.  |BusA|Fund Functional Area Cost Object AFRS Project |AFRS ... | |

[0 |

e T [« [+
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Complete the following fields:

9. R=Required Entry O=Optional Entry C=Conditional Entry
Field Name R/O/C | Description
Distrib. R The distribution area.
(Distribution)
Example: 01- Wage/Salary
CoCd R It is an organizational unit within financial accounting. It will
(Company be WAOQ1 for all agencies.
Code)
Example: WAO1
Cost ctr. R An object in HRMS that represents a defined location of
(Cost Center) cost incurrence.
Example: 1110000000
Pct. R This field is used to store a percentage amount.
(Percent)
Example: 100
Fund R This is used to represent the AFRS Funding Source.
Example: 1114199020
Functional R This is a specific area of State of Washington that is
Area organized according to aspects of personnel, time
management and payroll.
Example: 1110000000000000
Cost Object R This is used to represent any object to which you can
assign or attribute personnel- related costs.
Example: 111000000000
AFRS Project | R This is mapped to the AFRS Project Structure.
Example: 1110000000
AFRS R This is a computerized system controlled.
Allocation
Example: 1110000
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=

(]

Infotype  Edit  Goto  Distribution list  Extras  Systern Help

A E @eae DHEaDOa BRI @m

Create Cost Distribution (0027)

VI Maraperrt o]

Personnel No 40000225 Marme RUTKOWERSKTI WESLEY
Persarea |5400| Employment Security Dept EEGroup |0 | Permanent
PSubarea |BOFT | Agencywide EESubgroup |81 Monthhy(M) OT Exe.. Status  Active

Start

Distrib.

g01/0142012)  To 12/31/58889

01

haster cost center 5401517000 |ITSD TAX & WAGE TECH
Cost distribution 4
CDCdlCost ctr |F'ct. |ElusA|Fund |Funct|0na| Area ICost Object |AFRS Project |AFRS I
walll 11100808600 100 1110018000 111000008000000 111000000000 141186000000 1110008
|
- 2]
[
[0 IOB]
R eees | w1

You must have total of 100% on a line or a combination of lines totaling 100%.

&
10. Click L (Enter) to validate entries.

11. Click

I

(Save) to save entries.

12. Run the Payroll Simulation to verify the new cost distribution through the CO and C1

tables.

=3

a o

o

Once you have run the Payroll Simulation follow the below steps to access
the CO and C1 tables.

Open the payroll period in the Display Log Tree
S USFS Payroll

Click on the folder to the left of | _
—@E Final processing USA

to open results.

Click on the folder to the left of to open folder.

Click on the folder to the left of_l}z| EAPRT RU to open folder.
Click on the folder to the left of ~E8 Input to open.

Double clickon — 2 E8 o display results.

Double click on O C1 to display results.

Results

You have successfully created a Cost Distribution.
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http://www.dop.wa.gov/payroll/HRMS/OnLineQuickReference/Pages/HRMSReports.aspx
http://www.dop.wa.gov/payroll/HRMS/OnLineQuickReference/Pages/HRMSReports.aspx

