Title: Form 941- Overstated Calculation

Form 941- Overstated Calculation Transaction Code:

Purpose

Trigger

Prerequisites

PU19
Use this procedure to correct the overstatement of fractions and cents
(Line 7a) of Form 941.

Line 7a of Form 941 is overstated causing your Form 941 and the Schedule
B to be out of balance.

Line 7a of Form 941 is overstated and is creating an entry on Lines 14 and/or
Line 15 in error.

End User Tax Processor Role.

Roles

Change Change Description

History

3/22/2011 Created

Menu Path Human Resources — Americas —» USA —» Subsequent activities

Period-Independent —» Payroll supplement —» PU19 Tax Reporter

Transaction Code PU19

Helpful Hints

WSD Personnel

If you have questions with fractions, please contact the Department of
Personnel Service Center at (360) 664.6400 or
ServiceCenter@dop.wa.gov

If you have questions with reconciliation, please contact the Office of
Financial Management http://OFM.WA.GOV
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Title: Form 941- Overstated Calculation

The system may display three types of messages at various points in the process. The
messages you see may differ from those shown on screen shots in this procedure. The types of

messages and responses are shown below:

Message Type Description
E . . .

ror Example: & Make an entry in all required fields.

2 <

Action: Fix the problem(s) and then click " (Enter) to validate and proceed.

Warnin m . .
o 'ng Example: _®_ Record valid from xx/xx/xxxx to 12/31/9999 delimited at end.
® Action: If an action is required, perform the action. Otherwise, click

& (Enter) to validate and proceed.

Confirmation ,
Example: @ Save your entries.

9 o @ Action: Perform the required action to proceed.

HR
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Title: Form 941- Overstated Calculation

Scenario:

An agency was validating the Form 941 and the Schedule B for the 2™ Quarter and noted that
Line 7a (Current quarter’s adjustment for fractions of cents) is overstated.

= 941 fOr 9040 : Employer's QUARTERLY Federal Tax Return

(Rev. Apri 2010) Deportment of the Treasury - Infemy Revenue Service

OMB No. 1545-0029

Report for this Quarter of 2010
(Cheok one )

| | ¥ January. Fednuary, March
[X] z Ao, may, June

[ 3: uay. Auguse, septemver
Dkoma«.WAW

Read the separate NSTUCUONS DEfore you compiete Form 341. Type of print within the boxes.
Part 1: Answer these questions for this quarter.

1 of employees who wages, tips, or other compensation for the pay pariod
g: Mar. 12§ 1), June 12 ( 2). Sepr 12 (Quarter 3), Dec. 12 (Quarter4) 1 47
2 Wages, tips. andothercompensation . . . . . . . . . . ... oL ... ... 2 786885.78
3 income tax withheld from wages, tips. and other compensation . . . . . . . . . . . . 3 111970.14
4 It no wages. tips. and other compensation are subject to soclal security or Medicare tax . . DCMNO"”““
cmn ! Cow : NP g T B 3 “.Af,Tﬂ
Sa Taxable socisisecurtywages'. [ 80080476 % 2-[___110450.70]| i
50 Taxable soclal security tips* 0.00| * 124 =) :;;:‘:-zr:m':
et 6¢ ond 60 ang W redycr e
Sc Taxable Medicare wages & tips* | % 029 = 2583334 o cn de b
Sd Add Column 2 line Sa, Column 2line S0, and Column 2MneSc . . . . . . . . . . .. sa | 136293.13 |
ca of qualiNed employ frs pald exempt wages/tips this quarter 0 See instructions for definticns of
quaified employees 3nd
) of q ploysss pald sxempt wageastips this quarter 0 exempt wagestips
6c Exempt wagesitips paid to g wployses this quarter [ 0.00 | x.062= ¢a 0.00
6o Total taxes before adjustments (ine 3 + Ine Sd-MneSa=mebe) . . . . . . . . . . . ce 248263.27
l 73 Current quarter's adjustment for fractionsofcents . . . . . . . . . . . . . . . . 7a - 0.10
70 Current quarter's acjustment for sickPay . . . . . . . - . . . . . . .. ... . ™
7¢ Current quarters adjustments for tips and group-term ife Insurance . . . . . . . . . Te |
&  Total taxes after agjustments. Combine lneS E8IMUOATC . . . . . . . . . . . . . . s 248263.17 |
& Aduanca asrnad Incama Aradit IFI0 naumants mada ta amniauass al 1
10 Total taxes after adjustment for advance EIC (ines 8-lne@=Mme10) . . . . . . . . 10 248263.17 |
11 Total deposit: g prior quarter overpayments . . . . . . . . . . . . .. .. n 2482063.22
12a COBRAp pay (eee Y R s s e e e 12a
120 of P COBRA premium assistance . . . . 0 | | comprete anes 12¢, 124, ana 12¢
12¢ Number of Qualined smployees paid exempt wagesitips March 15-31 . 0 only for the 2nd quaner of 2010.
120 Exempt wages:tips paid to q mploy mls—31| !gg |x.ou= 120 0.00
SN AN NN T T ERE I o =ers vl ol e a e e s s e 13 248263.22
14 Balance due. I ing 10 Is more than line 13, enter the diMerence and see Instructions . . . . 14
15 Overpayment. if line 13 is more than line 10, enter diference | 0.05 fpneck one: [l nswte v et v [ ot @ setnat
» You MUST complete both pages of Form 341 and SIGN It | Next B
lr_wmmmpmmwm.mmmumwvm. Cx No. 170m12 Form 941 (Rev 200 _,
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Title: Form 941- Overstated Calculation

Schedule B (Form 941): 960309
Report of Tax Liability for Semiweekly Schedule Depositors
OAB No. 1545-0029
Report for thes Quarter
(Cheok cne |

[ 1: Jarmary, February. Marmh

[] = Apri wiay, June

[ 5 oy, August, septemser

[ & ootoer, novemper, Dacemper
Uss this schaduls 10 show your TAX LIABILITY for the guarter; DO NOT uss It 1o ahow your 0eposits. When you file this ferm with Form 541
{or Feren 541-55), DO NOT change your tax liability by sdjustments reported on amy Forms 54 1-) You must fill out this form and attach it io
e T S e Lo g i ST
;ul;tlsfcuwnrﬂ Ewtrgaw tpace " paia
|| 3 41377.19 |4 2= ] T B o Ml
| = . - 41377.21 82754 .40
3| 1 ) 27
4 1 =0 |28
5 13 1| 25|
L] 14 j22i 30
7 L 23 31
L ] 16|
Monih 2
] | ].‘| 413772 || TRty for et 2
2 2 41377.33 )44 | 82754.58
k i 2 J= The difference
-l| 12| ]Il .
! g L | between Line 10 and
. “ 2 - the Schedule B total is
'.'| 15 3 |31
d u .05.
Mondn 3 . . .
‘ I I Ll pPpTp | rer—— Line 7a is overstating
2 H 41376.97 |5 L 82754 24 the fractions by the
- i - Fl .05, causing an
4 i 29| <4 | .
. 1 ’ = overpayment on Line
E g = = 15 on Form 941
7 15| 23 |31
[ ] 4] 24

EN in your hotal Eabiity for the guaner (Month 1 = koa 2 = Month 1) = Tota tax Rabiity for the guarter ’ Tokal Raisty for the quarter
Total must squal Bne 10 on Form B41 (o iine 8 on Form 541-83) 248263 22

For Paperwork Reduction Act Notice, se+ separate Inatructions. Cat Mo 11967Q L e
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Title: Form 941- Overstated Calculation

1 Start the transaction using the above menu path or transaction code PU19.
=4
| Tax Reporter Edit Goto  Tools  Utilities  Systern Help

| @ 2)dH @@e DHE 8008 FF @5

Tax Reporter
|@| All mag. media files ||E. Log Manager |

'I[;ax[:FIDrms I| Tax Company |
Quarterly : : =
Gy CorEsian Reporting Period End Date ™
b Annual Consider Payroll Results up to =
> (J Annual Correction
’_m (TEST run) , Generation/Filing Dates . Farm Field Definition
Field Name |R/O/C Description

Tax Company | R |Select your agency’s Tax Company ID.

@ Agencies that have more than one tax
identification number (agencies with sub-
areas) have the option to roll them all into
one report. To view a specific agency, just
enter that agency’s tax company

information.
Example: 1110 (Department of Personnel)
Reporting R |The Reporting Period End Date.
Period End
Date @ _
Enter the Quarter End Date as listed
below.
Quarter 1 — Period 03/31/20XX
Quarter 2 — Period 06/30/20XX
Quarter 3 — Period 09/30/20XX
Quarter 4 — Period 12/31/20XX
Example: 6/30/2010
Consider R |The Consider Payroll Results up to.
Payroll

Results up to

@ Enter the Quarter End Date.

(Using the same format above.)

Example: 6/30/2010

Hn o
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Title: Form 941- Overstated Calculation

=

| Tax Heporter Edit Goto Tools  Utilities  Systern Help

& 2 0Heea CHE anon AR @B
Tax Reporter

|@. All rmag. media files ||E. Log Manager |

-] TDa"[:FIDrmS N Tax Campary 1110 State of WA Departr &
Quuarterly . .
b (3 Quarterly Correction Reporting Period End Date PE/30/2010| 06302010 - 0B/30/2010
b 3 Annual Consider Payroll Results up to 06 /3072010
I (3 Annual Correction
(PROD. run) : Generation/Filing Dates . Form Field Definition

2 Select the "T to left of [;I Quarterty to select.

=

| Tax Reporter Edit Goto Tools  Ltilities System  Help

|@ | 3l H ORI CHE ahoa BRIem
Tax Reporter

|@. All mag. media files ||E Log Manager |

Tax Forms | Tax Company 1110 State of YA Depar .. 2
= =1 ClEiiE Reporting Period End Date 06/30/2010| 04/01/2010 - 06/30/2010
Form 941 porting
Form 941 Raturn | Consider Payroll Results up to B6/30/2010
SUl vWage Reparti
mﬂ:gg:s wg::g:;s Farm 941 (PROD. run) I CTARU=IOM  Generation/Filing Dates | Farm Fisld Definition
Locality Wage Lis
Locality Wage Lis | Test selection [oes Test online
Locality wage Lis|| | Persannel Mumbers to | B¢ Test backaround

3. Go to the Menu Bar and select Utilities-Manual Entries

=
Tax Reporter  Edit Goto  Tools  Utilities  System  Help

& B < [ Display form fields HAaa  BE @3

Delete Prod PCL4
Tax REPOI‘"EI‘ Delete Test PCLA

|@. All mag. media files ||E Log Mar  Check configuration

tanual Entries

Tax Forms | 72 ol 1110 State of Wa Depar.. Bl
=
S “?;?;VQM Reporting Period End Date 06/30,2010| 04/01/2010 - D&/30:2010
Form 941 Return | Consider Payrall Results up to 06/30/2010

SUlWage Reporti
Multiple Waorksite

Multiple Worksite Form 941 (PROD. run) GG S Nai == Genaration/Filing Dates  Farm Fiald Definition
[E Locality Wage Lis, - |
Locality Wage Lis|| | Test selection [ Test online
[B Locality Wage Lis =
. 2l Local FX:"”“E].“" Personnel Mumbers to E% Test hackground
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Title: Form 941- Overstated Calculation

Deposits, Interests, Penalties Tab

4. Select the
=g
Systern  Help
Vi ndBI@@n SHE athon BE @

Manual Entry Adjustment

Tax Company

[1110 State of wA Departra |

Reparting Period

|p4sm1/2010) To  |BE/3D/2010)

Taxable and Tax

Deposits, Interests, Penalties

Personnel No. | To |
Tax Form Group To |
| My | oy, Retrieve |
Infa IF'ernr ITaxau IWksit IT}(Gr |Tax farm group text IF'ay date ITa}{abIe o value Tax
|| Ga0 0G/30/2010

section complete the following fields:

5.  Under the
=4
‘ Systern  Help
@ | D IBe@a DHE anoa IR Q®E
Manual Entry Adjustment

Tax Company

I1110 State of wa Departr|

Reporting Period

04/01/2010) To |D6/30/2010)

Tax Form Group

Tip:

If the amount on Line 7a
is a negative, enter it as
positive here, and vice

versa.

I R R

Bay, Retrieve |

|D ey
Infa ITaxau

#Gr i Tax farm group text Pay date |Deposits Ninterests Penalties

[o'i'0]

06/30/2010

R=Required Entry O=Optional Entry C=Conditional Entry

Field Name

R/O/C | Description

Taxau

R This field identifies a government agency that is authorized
to levy certain taxes.

WSD Personnel
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Title: Form 941- Overstated Calculation

Example: FED
TXGr R Tax Reporter uses this field to map wage type values to
corresponding boxes on tax forms.

Example: 941R
Pay Date R Defaults to the last date of the quarter being adjusted.

Example: 6/30/2010

Deposits R Enter the amount from Line 7a
Tip: If the number on Line 7a is a negative, you will enter

that number as a positive in this field.

Example: .05

=
5| iStem Help

= o JE@]ece CHE anoan DR OB
Manual Entry Adjustment

B
Tax Comparry 1110 State of WA Depar.. &
Reporting Period 04/01/2010) To |06/30/2010

Deposits, Interests, Penalties

Taxable and

Tax Farm Graup To

O ey || Bay, Retrieve |
Info ITaxau |T>{Gr |Ta>< form group text |F'ay date |Deposits |Interests IF'enaIties
MO FED B41R D6/30/2010 05|

6. Click g (Enter) to validate entries.
L]
7. Click (Save) to save your entries.

8. Click the & (Back) to return to the Tax Reporter selection screen, to rerun the Form
941.

HR
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Title: Form 941- Overstated Calculation

=4
Tax Reporter Edit Goto  Tools  Utilities System  Help

(] 24l @@ CHE Bnas BE @
Tax Reporter

‘@‘ All mag. media files HE Log Manager ‘

Tax Forms | Tax Cornpany [ 110 State of WA Departr &

= & GGz Reporting Period End Date 05/30/2010|04/01/2010 - 06/30/2010
Farm 941 (SO
Form 941 Return | Consider Payroll Results up t 6730/ 2010

SUlwWane Repnrti
LItIpIE Warksite
rLtiple Warksite
Locality Wage Lis|
Locality wage Lis|
Locality Wage Lis

P (J Quarterly Correction

b (3 Annual

I [ Annual Correction

" Form 941 (FROD. run) Form 941 (TEST run) . Generation/Filing Dates - Form Field Definition

|
E Online |
¢ Background
I3  Print copies

9. Click |® Online l o generate.
=
List Edit Goto Extras System Help
& DA H @@ BHE BTl

Tax Reporter

| Explanations ” Choose ” Expand all || Collapse all || Set section || Properties |

Form 941 Tax Reporter output

— B Farms FDF Forms generated

— 0 Farms SAPScript Forms generated

8 Magnetic Media Magnetic Media files
Reports Reports generated

—6y® Tax Reporter Log Messages for the run

10. To access the form click EDT‘”"S
=4
| List Edit Soto Ewxtras Systern Help

| @ 110 @8 BHE DDoD B
Tax Reporter

| Explanations || Choose || Expand all || Collapse all || Set section || Properties |

Form 941 Tax Reporter output

& Forms PDF Forms generated
—00 1 Schedile B FED
—Q 1110 941 for a tax company | FED
Farms SAPScript Forms generated
& Magnetic Media Magnetic Media files
Reports Reports generated

—% Tax Reporter Log Messages for the run
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Title: Form 941- Overstated Calculation

11. Double click 1110 341 for a fax company

12. Double click on the text to view the Form 941

System  Help
& 3 AE e SHE o0 BEIG@
Part List of PDF Spool Request 23.461

=R E RN R R EE ER IS ER EE E R

I 1 03/22/2011 10:44:14 4 1 4'
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Title: Form 941- Overstated Calculation

- 941 fOr 94 : Employer's QUARTERLY Federal Tax Return

(R, Agrd 20100

OMB No. 1545-0029

Report for this Quarter of 1l
(Chock ome.)

|:| 1: January, Fetruary, Mamh
B 2 apm. uizy. ane

[ 5 sy, August, Septemoer
4: OCtober, NOVEMDer, Dacamber

Read ihe separate Insiructions before you compiete Form 541, Type or print within the boxes.
Part 1: Answer these questions for this quarter.

1 Numbsr of employess who recelved wages, tips, or other compenaation for the pay period

incluging: Mar. 12 (Quarter 1), June 12 (Quarter 2). Sepr 12 (Quarter 3), Dec. 12 [Guarterd) 1 | 47
2 Wages, tips, and other compensation . . . . . . . . . .. ... . ... .. .. 2 786885.78
3 Incoms tax withheld from wages. tips. and other compensation . . -3 111970.14
4 It no wages, tips, and other compensation are subject to soclal security or Medicare tax . . Dcmﬂwhm‘l
Column 1 Column 2 e
Sa Taxsviesocisecurtywsgee. [ goos0a7el* - ___11045070]| mmmimempemer
T — #Tsomwﬂ;;r':nrplm
Sb Taxable soclal sscurity fips* 0.00] » -12¢ o g 2w g on
s £ onad & and e o e
Sc Taxabie Medicars wages & tips* | 890804 Iﬁl" 028 -I 25833 Ml merate
§d Add Column 2 line Sa, Column 2 line Sb, and Column 2Wne Se . . . . . . . ... .. 136293.73 |
63 NUMBAT Of QUANN ST SMPIoYSeS NFST PAKD SXIMPL WIDSERIDS ThiS qUATTET 0 **“L";“ﬂm”:'r‘“z““
g employees s
&b Mumbsr of qualified empioysss pald sxsmpt wagea/tips this quartsr 0 exempt wagestips.
& wﬂwmiomwﬂqﬂﬂul 0.00 |:.utz=ﬂ.l 0.00 |
Ceo  Total taxes befors ad ta(ine 3 + ine Sd-Enefd=mnede) . . . . . . . . . . .
UIrent quarters ractiona L. I
— = — — Matches the
Tb Current quarter's adjustment for sick pay . . . _ . . .
Te Cument quarters adjustments for tips and grouptermme . SCNEAUlE B
8  Total taxes after adjustments. Combine ines &e through 7 . total 248263.22 |
9 Advance earned income credit (EIC) payments mads to empioy._
10 Total taxes aner agjustment for advance EIC (ines & - line@ =lne 10) . . . . . . . . 10 248263.22
11 Total deposits, including prior quarter overpayments . . _ . . _ . . . . . . . . . _ L 248263.22
123 COBRA premium ssslstance payments (see Instructons) . . . . . . . . . . . . . 123
126 Number of individuals provided COBRA premium assistance . . . . 0 | [ Gompete tnes 120, 120, 2na 12¢
12c Number of qualified sm ployess pald exsmpt wagesnips March 13-31 [ [ O e 2 qEler or20i.
120 Exempt wages/tips paid to qualified smployess March 13-31 |1Tﬁﬂ—|;,m. 128 | 0.00 |
13 Addlines 11, 12aandi12e _ . _ _ . . . . . . . . . . . . . . . .. 13| 248263.27
14 Balance due. If ling 10 Is more than line 13, enter the diference and see Instructions . . . . 14[

15 Overpayment Ifiine 13 is more Tan ling 10, enter aimerence :lmmiuw-_ul:lmnm

» You MUST compiets both pages of Form 341 and SIGN It m
Emmmwmum,-mmuhwm, ot 170012 Form 241 (Rev. 4209 _I

Results

You have corrected the overstate fractions of cents in Line 7A.
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