Domain/Host Name Request Form

Before completing this form, please read the following summary of the statewide domain naming standard adopted December 2001. 

Washington State Computing and Telecommunication Architectural Standards – Internet Domain Name Standards
http://isb.wa.gov/policies/800S.doc
"Upon request the state Internet domain administrator shall assign each state agency, board, commission, council, etc. a designation to serve as the sub-domain name.  The agency designation shall be its official agency acronym.  The source for official acronyms, sub-domain names are:"

Legislature's Agency Codes and Authorized Abbreviations can be found at:

http://www.ofm.wa.gov/policy/75.20.htm
Host Naming Criteria

Host names identify agency servers and/or web applications. Agency domain administrators are responsible for their own host-level naming conventions within their designated sub-domain, e.g., the CTS sub-domain is cts.wa.gov and the host name for our intranet is intranet.cts.wa.gov. 

CTS recommends that agencies provide a host name as follows:  xxxxx.agencyacronym.wa.gov.  

When a hostname is not required, a Web site url can use the following format: agencyacronym.wa.gov/xxxx.  CTS encourages this format.

Exceptions

Unusual name requests, circumstances, and issues will be referred to the 

Domain Name Review Committee for further consideration, as appropriate.  Final determination will be subject to the approval of the Chief Security Officer for CTS.   Decisions of the Domain Name Review Committee may be appealed to the Chief Security Officer for CTS.

If you are requesting an exception, please document the justification based on the exception criteria below.

Under the following criteria, host names and application names may be designated directly under the domains of wa.gov or state.wa.us:

· A consortium of agencies run the program served. For example, the site is an interagency site where there is no lead agency. However, there must be a designated agency accountable for the host name. 

· The program's scope is truly statewide and is the only such program in the state. Documentation describing the broad state coverage needs to accompany the request. 

· The program name is descriptive of the hosting agency or government offices it is responsible for (i.e., federal programs). 

· The program has a legitimate and especially significant need to be perceived as hosted by the State of Washington at the highest level, rather than hosted by a state agency. Please make available documentation from an authority such as the Office of the Governor or the Legislature. 

For additional information on domain name standards please refer to: http://security.cts.wa.gov/dns/
* indicates a required field
	Requested DNS Name: *
	

	Alternatives considered: 
	

	Agency/Organization:   *
	

	Division/Sub-division:
	


Functional description of domain or host computer: *
(what does this application/web page/computer do?)

	


Reason for request, according to Standards: *


	


Additional considerations if an exception is requested:


	



Contact Information:

	Contact Name:  *
	

	Contact Phone: *
	

	E-mail Address:  *
	

	Name of Agency Authorized Domain Administrator: *
	

	Domain Administrator Phone: *
	

	Domain Administrator E-mail: *
	

	Additional Details:
	


