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» Historical Overview
« 1099 Download Application

« Agency’s Responsibilities for confidential
data
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Hlstorlcal Overwew

* Allen Schmidt — Accounting Appllcatlons .
Manager B

« Elaina Brown — Business Analyst
* Where we've been

 How we got here

» Where we're going
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1 099 Do ' nload Apphcat:on

 What it is?

 What does it do?

* How to get access”?
 How to use it?
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1099 Dc‘)’Whlo"aﬁd Application — what is it?

* The “1099 Download Application” is
referring to the entire environment used
for 1099 Reconciliation

* Environment includes:

— AFRS XXXX with TIN Universe (secure
dataset)

— Agency AFRS Transaction Detail Report
(secure 1099 baseline template)

— AFRS 1099 Report Template (secure folder)
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1 099 Download Apphcatlon How to Request

aecountat

Go to Enterprise . Office of Financial Management
R e p O rt | n g ACC e S S "*/ Betterinformation, Better decisions, Better government.

website at:
— http://ofm.wa.gov/isd/

e rh e | p/q e n e ra I/acce S S Home  Information Services
. a S D This division i naw part of the Department of Enterprise Services. Leam more...

s 2 Home * Information Services » Enterprise Reparting help » General informatian !
 Click on the “Access [ —— {
L}
tO 1099 download Access to Enterprise Reporting
Here you'l find information that is specfic to the Enterprise Reporting !

on th e | eft h an d S i d e Access 0 1033 dowrioad application and tools offered by the Offce of Financial Management. 7

navigation bar to the left provides inks to informational topics that a

Enterrise Reparting Passwords
Of the SCreen and S commanly asked about our services.

Minimum Hardware/Software

fO I I ow th e Reguiemens Check out the "What's New" ink for new happenings with the Enterpri
Instructions.
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Home Budget A ation Services Risk Management Contracts Population Research & Data Performance Labor

This divizion iz part of the Department of Enterprise Services (DES). DES i in the process of improving their website. Please take their website survey =»

Home * Information Services » Enterprise Reporting help * General information

w General Information

Access to 1099 download

Access to Enterprise Reporting . . .
("AFRS with TIN" Web Intelligence Universe)

= Access to 1099 download

In order to gain access to the 1099 download, you must sign up with the Accounting Systems Service Desk.

Enterprise Reporting Passwords

Minimum Hardware/Software

Y —— How do | sign up to gain access to the 1099 download?

1. Complete an AFRS with TIN' Universe Access Form.

2. If you are requesting access as an Agency 1099 Administrator, please get the approval of the Agency
Director or Designee.

3. If you are requesting access as a 1099 User, please get the approval of your Agency 1099 Administrator.
Find your Agency 1099 Administrator.

4. Sign the Non-disclosure agreement (NDA). Your approver will need you to sign this NDA before they could
authorize you with access.

5. Please email the signed forms to afrshelpdesk@ofm.wa.qov or mail to:

Accounting Systems Service Desk
DES Enterprise Technology Solutions
PO Box 41433

Olympia, WA 98504-1433

For more information refer to SAAM Subsection 50.10.65 http:/fwww.ofm.wa.gov/policy/50.10.htm.

Please call the Accounting Systems Service Desk (360) 407-8182 for any questions.

-
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1099 Download Apphcat:on AFRS with TIN
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We need form filled
out - AFRS with TIN
Universe Access
form

Three roles
— 1099 Administrator
— 1099 User

— 1099
Administrator/User

State of Washington — Department of Enterprise Services
Enterprise Technology Solutions Division - Accounting Applications

“AFRS with TIN" Universe Access Form for agency 1099-MISC reporting
1

L
AGENCY # AGENCY NAME:

m| Check here if this form supersedes previous forms.
The following individual is desi; i as 1099 _Admiri;

for the "AFRS with TIN” Universe for agency 1099-MISC reporting
They are autherized to approve 1009 Users access to the "AFRS with TIN' Universe for this agency.

Box 1-1099 ADMINISTRATOR:
Name: Phone Number %
—_Add_ Delete g )
Signaty Date
AFPPROVAL OF AGENCY DIRECTOR OR DESIGNEE:
Signaty Date
Prnted Name Phone Number { )
Title Mail Stop
{
The following individual should be granted access to the "AFRS with TIN™ Universe for this agency.
Box 2 -1099 USER:
Name: Logon ID:
_ Add _ Delste  Email: O

Please specify all the agency code (s) you need secure access (in this space)

By signing this request form, I am acknowledging that I have read SAAM 50.10.65 1099 Download Application pelicies and
have signed the 1099 Download Non-disclosure Agreement.

Signan Date

APPROVAL OF 1099 ADMINISTRATOR:

By signing this request form, I am acknowledging that I have ived a signed 1099 Download Non-discl A
from the Requestor.
Signature Date
Printed Name Phone Number ()
Title Mail Stop
Send original form to:
Accounting Applications Security Administrator; DES Enterprize Technology Solutions Division; Accounting
Applications; PO Box 41433; Olympia, WA 98504-1433
(DES USE ONLY) System security changes made:
ms?: by date

[ 3ystem users. The systenss files'products ma,
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1099 Download Application - How to Request [i8
Acces&tciheTinDownlaa;LApplmatmn H

State of Washington - Department of Enterprise Services Q o ‘A F R S w | t h T I N 4

Enterprise Technalogy Solutions Division - Accounting Applications ! U : A
“ARRS with TIN' Univense Aceess Form for agency 1099-MISC reporting NiVerse ACCess
AGENCY = AGENCY NAME; IIJ FO rm fO r ag en Cy
O Check hereifthisform supersedss previous forms, ; 1 O 9 9 y M ISC e p O rt 11 g
The llvng i i gt a 199 Azt fr s ‘AFRS it IV U o agecy I-MESC eprting
They areauthorizad o prove 1090 s acoass o he AFRS with TV Univrse for iz ageney ? o BOX 1 7 1 099
Bun 199 ADMIVSTRATOR: Administrator
N Phone Number I
e section
i ()
S Dit
APPROVAL OF AGENCY DIRECTOR OR DESIGNEE:
Slemfre Dat
P i PN | {

o~ \-wwr-ﬁft?““"v'z@.f




| 1 099 Download Apphcat:on How to Request [8&
Access to the 1099 Download Application
Th fllwing il shuld e g s o he ARG with TV Ui o s gy " e ‘AFRS with
B T {  TIN" Universe
Name: Logon ID:
PR IR ;Access Form
Please specafy allthe agency code (5) you need secure aceess (m flus space) ot agency
" 1099-Misc
Hyﬂmthﬁmlfmlmaukmw{edgingﬂmI]mre:dSMMSU.lﬂ.ﬁilW?DowuludAppliczﬁunpuidﬁnd} repor’[ing
have signed he 1099 Dwload Non-disclosme Aeenent
- D -+ Box2-1099
APPROVAL OF 1099 ADMINISTRATOR: J User SeCt|On
By szmme thos request form, | am acknowledging that I have recerved a sgmed 1099 Download Non-disclosure Agresment
fom e Requestor
Siguate Dite
Printed Name Phone Number ()

L L W )
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1 099 Download Apphcat:on How to |
1 099 AdministratorlUser 0

*If you are your agency
designated 1099
Administrator as well
as your agency 1099
User, please fill out
information needed in
both box 1 and box 2
information.

*1099
Administrator/User will
have ability to create
your agency customized
1099 report template

State of Washington — Department of Enterprise Services
Enterprise Technology Solutions Division - Accounting Applications

‘AFRS with TIN® Universe Access Form for agency 1099-MISC reporting

AGENCY #: AGENCY NAME:

O Check here if this form supersedes previous forms.

They are autherized to approve 1099 Users access to the AFRS with TIN' Universe for this agency.

EBox 1 - 1099 ADMINISTRATOR:

e e,

@
The fallowing individual is designated as 1099 Adwministrator for the AFRS with TIN" Universe for agency 1090-MISC rapmx |

Name: Phone Number
__Add _ Delete oo ()
Signature Date
AFFROVAL OF AGENCY DIRECTOR OR DESIGNEE:
Signature Date

N

Printed Name Phone Number { )

S _f

The following individual should be granted access to the "AFRS with TIN™ Universe for this agency. -'
Box 2 - 1099 USER: | ’
Name: Logon ID: ‘
__Add __ Delete  Email: JE D S PR D
Please specify all the agency code (s) vou need secure access (In this space) )
By signing this request form, [ am acknowledging that I have read SAAM 50.10.65 1099 Download Application policies and *
have sipned the 1099 Download Non-disclosure Agreement. ,
Signature Date N
APPROVAL OF 1099 ADMINISTRATOR: J
By signing this request form, I am acknowledging that I have received a signed 1099 Download Non-disclosure Agresment
from the Requestor. (
Signature Date
Printed Name Phone Number ( )_
T A s MU




For 1099 User, additional form
must be filled out:

— Non-Disclosure Agreement
(NDA) form

Your agreement to safeguard
confidential data.

Must read SAAM 50.10.65

AnwnwmnlanA annlinatinn a
UUVVIIIUCLU applluallu | all

a NDA

1099 DOWNLOAD APPLICATION
ARt T Hriverse
NON-DISCLOSURE AGREEMENT regarding
COMNFIDENTIAL INFORMATION

As an employee of [agency 1
| will be accessing the “"AFRS with TIN® Universe, which contains records and information in either electronic or

paper, which are deemed to be confidential by statute or by a contract such as informafion sharing agreementidata-
sharing agreement, service level agreement, or vendor contract.

This information could include, but is not limited fo: personally identifiable information, educational information, or
health information, related to citizens, businesses, or employees of the State of Washington, or proprietary
information provided by a vendor.

I d that | am ible for maintaining this confidentiality and have a duty to safeguard and protect the
integrity of government services. In my employment | will comply with the following:

+  ['wil not access or use confidential information for any commercial or personal use or gain, but enly to the
extent necessary and for the purpose of performing my assigned dufies as an employee.

+ | 'will not direcily or indirectly disclose, divulge, transfer (such as but not limited fo, email, portable media, File
Transfer Protocol (FTF), file location sendices), release, communicate, sell, or otherwise make known to
unauthorized persons or any third party outside the scope of my position any confidential information during
duty hours as well as non-duty hours or when not in use unless authorized by my supervisor, agency policy
or applicable state law

+  ['will not duplicate or reproduce confidential information except for the purpose of performing my dufies as

an employee.

+  ['will protect confidenfial information from unauﬂmzed physmal and electronic access in a manner, which
prevents unauthorized p from retrieving the i 1 by means of computer, remote terminal or
other means.

+ | 'will dispose of confidential information, in electranic or paper form, in an appropriate manner.

+ lagree to abide by all federal and state laws, regulations, and policies regarding confidenfiality and
disclosure of the information in the download.

| understand that the unauthorized discl: . SCCESS Of ipulation or abuse of confidenfial information may result
in my being individually liable, may subject me to civil penalty, and could result in disciplinary action in accordance
with WAC 357-40-010. WAC 357-40-010 states: An appointing authority may dismiss, suspend without pay, demote,
or reduce the base salary of a permanent under hisfher juri ion for just cause.

SIGNER'S ACKNOWLEDGEMENT:
Please sign and date this document, which will acknowledge your receipt, understanding, and agreement to abide by
this Non-Disclosure Agreement Regarding Confidential Information.

Print Name

Signature
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1099 Dovimload Ap;ilication: How to Logon to

» http://ofm.wa.gov/isd/
default.asp

* Click on one of the
“Access to systems”
links.

 Within the SGN

» Qutside the SGN
(SAW access
needed)

Information Services

As of Oct. 1, 2011, Information Services is now part of the new Washing
Services. Learn more »

Information Services provides technology solutions and services that help ou
use the financial and management information needed to ensure their suce

About systems Access to systems 5

b Access from within the State }
Intranet

b OFM systems directory

b User guides & documentation
b Access from outside the State

v Activate new AFRS feature Intranet

Rate structure Get training

¥ Service level commitments
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1099 Download Application: How to Logon to
. Cl[Ck On “Web n Disclosure Forms {

Intell igence”. x Enterprise Reporting
0 Standard Reports '

sl - Ot
Ll e L -
- T

0 Web Intelligence

LS B S Sy %
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1099 Download Appl:cat:on; How to Logon to

« Note: If you currently do not have
access to Webl, you should
follow the instructions on the

Office of Financial Management

%/ Better information, Better decisions. Better government.

followi ng link to request access: Enterprise Reporting Web Intelligence HELP
http //Ofm WaCIOV/ISd/eI’he| D/qene r Starting Monday July 2, 2012, all Enterprise Reporting Web Intelligence customers
who access Web Intelligence from outside the State Governmental Network (SGN)
ra|/aCCeSS . aSD u through FORTRESS will be required to use Secure Access Washington (SAW).
Click here for more information.

System Login

« User Name: Enter your User
Name. Th|S |S your Webl USGI’ ID UserNamﬂ‘quyUuruserm hP-lIE Forgot password, User name, or

« Password: Enter your passwo rd "=siord: ENET yoUr password here —

« Logon: Click [Logon] button to
access Enterprise Reporting Web
Intelligence

Click Here

]

Privacy Notice | 1SD Customer Survey
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1099 D6W load Ap;iiicaﬁon: Hdw to Logon to

-

 Forgot Password?
Use this link Forgot password, User name, or

Enable your account
 Forgot your User name?
Use this link

« Account disabled?
Use this link

I I O

« Enterprise Reporting system
will email you a new
temporary password
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1099 Download Application: How to Logon t

e Click [LOQOI‘I] button will [ﬂmmm MMM Help Desk: (60) 407-3175 Welcome: trinh
llgg you. n Wtﬁrprlse @Heme Document List| Open » Send To » | Dachboarcs » Help  Preferences Abaut Log
eporting We 4

Intelligence. Viecame tenk105

Navigate Personalze

View your Inbox, Faveries, or Document Lss. Use the Help to leam  Change your nfoView tet page, viewing aption, en‘

mare ahout folew. for dal asks,
Document List Preferences
1 My Favories
(3 My o
@rep

9, r i




1099 Download Application: what can you do, &
depending on your roles |
lfyou are.... | You cando the following with 1099 report template
Schedule | Download | Save Edit 1099 | Create | Save No
1099 /Export 1099 report agency | report FTR/Email
report report template | 10%% template | ability
template template | [youmust | report in
fromany toyour | bethe template | Agency
location My "Owner’ of Public
Faverte | thafreport Folder
temnplate|
v 1059
Adminishater | ¥ v Y v/ Y Y d
[User
v 1097 User v v v v
+ Non-109%
Universe
person
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1099 Download Application: 1099 user
. lfyou are.... | You can do the following with 1099 report template (
SCthUle Schedule | Download | Save | Eit10%% | Create |Save | No
o 1099 = [Expod | 1099 report | agency | report | FTR/Email
DOwnlOad/ report eport | templote | 1099 | femplate | ability
EX po rt emplate template | [youmust | report  |in
fromany oyour |befhe | femplofe | Agency
e Save to locafion My | Ownel'of Public
& Favorte | that report Folder
your M Y template) \
I ” v 109
Favorites Adminishator| ¥ / / / / / /
o [User
No e 109 e / d g /
FTP/Email [ vonos
e Universe
ability s
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1099 Download Application: 1099 User - How
_ to schedule 1099 report template

e Click on either one of the CrteeorieRepcing Web teliges e esk: (360) 78175 Welcame: trinh105
“Document List” —

§; Home [Document Lt Open » | SencTo » | Desibrds Help ~Preferences  Abaut Log Out

X

Welcome: trinh103

Navigate M Personaize

Ve your nbay, Favartes, o Dagufhent | b5, Use the elptalearn  Change your Ifoliew start page, viewing options, and p
more abaut e, for dally teske,

111 Document Lis Preferences
1] My Favortes

(3 My box
e

Discussions [}
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1 099 Dow;rload Apphcat:oh. 1099 User - How

=

-- =2l My Favorites

L 10k
« Click on plus sign of the | " D.x
open. (“:n:]
—

R et i ——

213




—Report Template-

'adApphcatlon. 1099 User - How (B¢

to schedule 1 099 report template (cont) AFRS 1099

Use the navigation bar to go
down the “Public Folders” to
scroll down and locate the
“AFRS 1099 Report
Template” sub-folder.

Click on “AFRS 1099 Report
Template” to open up the
folder.

s

Public Folders
@Helpdesk Web Intelligence
179 Dept of Enterprise Servic

Administration Tools i

| AFRS 1099 Report Template

I Daily Reports in ER - Web Int

Economic Recovery Web Inte

Feature Samples
IT Cost Reports - Project Typ




'adApphcat:th 1099 User - How
to schedule 1 099 report template (cont) Agency AFRS

—Transaction Detail Report
« Tothe right panel, locate -
the “Agency AFRS B New - Add - Organize - | Actions - Search it
Transaction Detail Tl S T st un
Report™ "JM)’FE‘-‘UI’WES ¥ Agency AFRS Transaction Detail Repart |Jul 16, %, 1
""" - & ohox

b ! Public Folders

E "] @Helpdesk Web Intelligence
B 179 Dept of Enterprise Service
- Administration Tools
B 7R 1099 Report Templte
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1 099 Download Apphcat:on. 1099 User - How

....... L .

 Double-click on the title II'—Urg'ﬂm}_"E'! AL T
of the “Agency AFRS
Transaction Detail
Report” to schedule/run
the report

Title *
Agency AFRS Transaction Detai Report
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099 Download Apphcat:on. 1099 User - What &
1099 report template do?

—T Prompts

° Data Warehouse iS the Reply to prompts before running the query.

AFRS transactions Enter value(s) for Agency:
histo ry ®  Enter value(s) for Calendar vear;

. _ v Entervalug(s) for Transaction Type: (optional) B;G;H
* Include TIN information

« Data is filter by 1099
User providing filter
value when prompted ot |

Refresh Values ¥

[T
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1 099 Download Apphcat:on. 1099 User -

. “Agency’ prompt Wed Itelgence - Aqency AFRS Transaction Detai Report

. In Agency class o Dot o Ve 5 ) Ao

« 3-digits agency code Reoly  romls befre unni
« Require at least one agency code
« Allows for multiple agencies

* You will get TIN data for the
agencies that you have access V' e valifs) frTansacion Type: tinel) BGH
for 1099-MISC reporting.

« For the Agencies that you do not
have access for 1099-MISC
reporting, TIN field display is
*Redacted*
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'1099 Download Application: 1099 User -

“Calendar” prompt

“Calendar” prompt
In Time Class
This is calendar (1/1 — 12/31).

IRS reporting is based on
payment date.

IRS reporting is calendar year

For warrants — the date is the
date of the warrant.

For EFTs — the date is the
deposit date.

Calendar filter alone without the
Transaction Type filter will give
you all transactions for the
calendar selected. It is very
important to use the Payment
Class — Transaction Type to filter
the “payments” data.

41— ||BO

ﬁﬁ Prompts
T Reply to promptz before running the query.

v Enter value(s) for Agency: 179

Enter value(z) for Calendar Year:

Refresh Values ﬁ

Calendar Year

201
2012
2013
BC

Fl
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1099 Download Ap;iiication: 1099 User —
“Transaction Type” prompt

- - ; \
T 1-/ - - ~ 3 W
Uil . J

« “Transaction Type” prompt
« In Payment class

« Use this filter to select payments
data.

« B - Warrant Wraps
« G - Warrant Cancellations

« H - Warrant Statute Limitations
Cancellations

« A - Non-payments
« Users can use B; G; and/or H to
filter payments data.

« |f Users need to look at non-
payment transactions as well,
include A in the filter selection for
non-payments

Prompts

Reply to prompts before running the query.

v Enter value(s) for Agency; 179
¥ Enter valug(z) for Calendar Year: 2012
b4 Enter value(s) for Transaction Type:

Enter value(s) for Transaction T*,r‘;s

Type values here | B x

G

H




P e agapEnEEnEsEas
1099 Download Apphcat:on. 1099 User - Run
. C||Ck “Run Query” 4 Enter'.ralumsi for Transacfion Type: BGH

Enter value(s) for Transaction Type:

Type values here ‘ B

G

:

? Currently-selected valus in fisthox

ﬁn Query ] Cancel ‘
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1099 Download Application: 1099 user -
Report Result

* Report Result Entergrise Reparting Wob lnfelligenze  Hel Desk: (360) 407-8175
displayed FH
H

& Home | Document List | Open + | Send To « | Dashboards -
p : b P
« TIN field display

|.Weh Inteligence - Agency AFRS Transaction Detail Report |

( Ba
*Reda.cted* for § documet + Vew + | 5 439 - [ ][4 ([T ]ne b b < e
agencies you do not = S — ¢ _
have access. (G Advanced | © un !
« 1099 User cannot Enervluefs) for Agency: §
add/subtract from | '
this report via Webl |E”‘”“'”E‘S"”“’e”“r“"”i
« 1099 User can N mmmm
subtract rows/columns |f;,’g:”fﬂ"5““°”TW“**““ﬁ' » y o
not needed, once B ” . 2
dataset has been ” 0 2
exported/downloaded o 12
! 188 12
188 12
N T . Y Al
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1099 Download Application: 1099 User -
Baseline 1099 data pull

Transaction Code
Fiscal Month
Master Index

Expenditure Authority Index

Account

Program Index
Project

Subobject
Subsubobject

Doc Date

Current Doc
Reference Doc Num
Exception Code
Vendor Num
Vendor Num Suffix
Vendor Type
Taxpayer ID

IRS Box

Tax Type

Vendor Trailer
Vendor Name
Vendor Address 1
Vendor Address 2

Vendor Address 3
Vendor City
Vendor State
Vendor Zip

US Foreign Addr
Invoice Num
Invoice Date
Agreement

GL Account
Amount
Transaction Type
Warrant Batch Type
Batch Type
Batch Num
Biennium

Batch Date
Batch Seq Num
Process Date
Warrant Num
Agency
Subagency
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1099 Download Application: 1099 User - How

 Click “Document” §; Home | DocumentList | Open » | Send To ~  Dashboards - \
« Click “Save to my computer as” | Webinieligence - Agency AFRS Transaction Detail Report '
- Click “Excel”, PDF, CSV, or ol ver - 5 9 0[5 4 g
CSvV (Wlth OptiOnS) Close Click icon to add zimple report fiter
Save a3
Save to my computer ag b Excel

Savereporttomy computerss #|  FOF

o Cav
Enier vaiue{s) for Caiendar Year:
| | CSV (with options)...
Enter value 00
(s) for Transaction Type: (optional)
BGH | 09
09
09
12
A
12
Ww;
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1099 Download Appfication: 1099 User - File

> at

f';l Click icon to add simple report filters

* Do you want to open or save your . rw— x|
dataset? Do you want to open or save this file? [

* Click “Save” will download your e e
secure data Into a selected folder. From: adhocreporting.ofm.wa.gov

« Saving your data results for I
reCO n Ci I i at i O n . |@ While files from the Internet can be useful, some files can potentially

harm wour computer, [ pou do not bugt the source, do not open or
zave thiz file. What's the rigk?

1 12
12 415
12 415
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1 099 Download Apphcat:on. 1099 User - Save [

« Itis important that you store your

data for reco nC_I liation in a | Save in:| 2 Titsdmportantitastore iva SEGURETocation
SECURE |Oca’[I0n. 7 |2y Documents
Lﬁ ) WINDCHWS

My Recent @Shortcut ta trinhb's Dacuments
Documents

=
[
Desktop

J

Wy Diocuments

My Compuiter

=

File name: Aaency AFRS Transaction Detal Report xRS [ Save I

MpNetwork | Save a type: Microsoft Office Excel 972003 Workshest [ Cancel l
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1099 Download Apphcat:on. 1099 User - Save &
— “My Favorites” _

* [Save As] 97 Home | Document List | Open SEﬂlj'l?

Web Intelligence - Agency AFRS Transa
-/ Document| {| View + | 15| &4 | @

« 1099 Users can save template Close Cick
: : ick ic
only in My Favorites:

« This is saving the report template.

Save as

=ave to my computer a2 4

ave report to my computer az 4

Enter value(s) for Calendar Year:

Enter value
(s) for Transaction Type: (optional)
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1 099 Download Apphcat:on. 1099 User - Save {8
As - Public Folder .

« 1099 Users do not have access
to save in Public Folder. b

* You will get the following error if | .
attempting to save in the 1099 Couk nof ;ﬁfethﬁdﬂtum&nttu the repostory for
Report Template Public Folder: e flowng reason: reqo_prory ]

+ & DocumentFacade; exportDocument-
& {HalnareInfnltnra I"'Ih|nr-+F||n 1ind

II'.|I|.|".|I|J' TR b UL T, IJ|.|".IE

Mhi
do not have right Edt objects'on EIDJECt
(hr=A0xB0042467) (WIS 30%67)

fa
te
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1 099 Download Apphcat:on. 1099 User - Save
e ¥
1099 Users do not have EJ] 73 Dept of Enterprise Servical
access to save in | 1099 test 1
Agency Public Folder. Wil Save
& [
L | Ad fou do not have the rights to save in this folder or to
*  You will get the [ ] AF @ edit categories. If you reguire these rights, see your
foIIowing error if @ [5] Dai Business Objects administrator.
attempting to save in I ket
the 1099 Report T
Template Public —] %
Folder: M | Agen RIS aCIOT DT REpOT T 2o T

390 OE474(
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1 099 Download Apphcat:on. 1099 User - Save [§

1099 Users can save :
. Save As
template in My
Favorites:
Folders ‘ ‘
= | | My Folders ¥ 2nd fies, ¢
elFalFavorites Folder 9 Indsavd «
L ket ¥ ;
/]| Public Folders e m i
¥ focfor@y .
| |
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1 099 Download Apphcat:on. 1099 User -
it 1099 template

1099 Users cannot edit
1099 template.

&} Home | Document List | Open ~ | Send To - | Dashboards -

S

Web Intelligence - Agency AFRS Transaction Detail Report_120717

Save to my computer az

Save report to my computer ag

J

Enter value
(8] for Transaction Type: (optional)

B,GH

W“

5 @ 9 - oe |- LR

i cicr H099 dWlsees-canaet edi

Edi - - 1094 template - |=
o) save cries | |seeing "Edit"lin Documen
Save as listing means you do not

have the ability to edit.

Transaction Code

1M1 09
11 09
11 09

11




//.. ‘/./. _’__/_.- _A\f l 1 r // A N

3 / i /‘ : \ iy

1099 Download Apphcat:on. 1099 User -
_Cannot edit 1099 template

This is the error Entergrise Resaring mmﬁg':gg;

message if 1099 User
attempt to edit a 1099

template... ﬂHnme Document List | Open » | Send To -

[ F X
# Back %

An error has occurred: You need access to at
:> least one ReportPanel.
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1099 Download Application: 1099 User -
_Recap on Securities and Roles of 1099 User

« View/Schedule Webl report
« Export/Download secure dataset

« Save report template in your “My Favorite” but
won’t be able to modify/edit

 Use download data for reconciliation
« Use download data for 1099-MISC reporting

Ihl"\ﬂl\f\

D imnlamaAantatinn ic An i+e waravs)
\IJI Aot 4 IIIIPICIIIUI Iiativliil 1o Vil 1o VVCl)’}
« Important to use prompts provided in baseline

1099 report template — Agency, Calendar, and
Transaction Type

« Agency “customized” 1099 template may have
different filters and different data displayed.

« TIN field display *Redacted* for agencies you do
not have access.
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1 099 Download Apphcat:on. 1099

Administrator/User
.  Schedule Ifyou are.... | You can do the following with 1099 report template
Schedule | Download | Save | EdfI0%9 | Crefe |Save | No
*  Download/Export 1099 —|/bxpod | 109 |report | ogency |report | FIR/Emeil™,
« Save template in report eport [ femplofe | 1099 | femplote ubilityj
“My Favorite” emplofe templofe | [youmust | report | in
CNEdit fromany toyour | bete | femplote | Agency
_____ locafion My Owner” of Public
* Create Favorfe | fhat repor Folder
« Save template in templote
Agency Public v 107
folder Adminisrator | ¥ / / / / / /
. No FTP/Email .
- ' a
ability  Now IO
Universe
perso
ot T T rd P T o
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1099 Downlo

ad Ap;iiication: 1099 HHH

« Remember how 1099
User was not able to
edit (modify) the saved
1099 template in “My

Enterprise Reporting Web lntellijenee  Help Desk: (360) 407-8175

Favorites”?
&} Home | Document List | Open = | Send To - | Dashboards -

. 1099 _Weh Inleliyence - Ayency AFRS Transdclion Deldil Repurl_120717_Tri |I|J
Administrator/User has || Document |vew - [ %5 (8|9 © [foox J-[ ¢ ([t Jne > >
the ablllty to = Click icon to add simple report fiters
edit/modify these Ed 1099 Adminjisirator/User will be able fo edit T099 rep
saved template. ] save ctrs | (emplate in "My Favorites”

Save a8
Save to my computer az b

Save report to my computer as

]
Iransaction Code

111
111

Enter value
(=) for Tranzaction Type: (optional

09
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1 099 Download Apphcat:on. 1099

You must be the owner to edt

Trtn




1c 'adApphcat:th 099"

Admm:stratorIUser Become an Owner by savmg report

~template in Agency Public Folder -

| B0 pyblic Folders | oK -J
[ f . ‘

-] @Helpdesk Web Intelligence
: r
% 179 Dept of Enterprise Services - Web Intelligence

r - ﬂdmm?—'{nnl &

e« 1099 Administrator/User

can save report template
in Agency Public Folder. | >

« 1099 Administrator/User =
cannot save report __ Inbox
= | > | =I5 public Folders Not OK
template in AFRS 1099 1 @Helpdesk Web Intelligenc
Report Template folder' - 1 179 Dept of Enterprise ?&:es - Web Intelligeng
) Administration Tools
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load Application: 1099
er - Copy from AFRS 1099 Report

11 = e

Saving template in Agency Public Folder, First.....you copy

« From “AFRS 1099 Report Template” folder, right-click on “Agency AFRS
Transaction Detail Report” report template.

+ Select Organize
» Click “Copy”

= al Right Click Las Type Ow
B- ) My Favorites +d - Agency AFRS Transaction Detail Report Web Inte

& Inbox Vi
ol iew
=l public Folders
#- 7 @Helpdesk Web Intelligence P i
(- [ 179 Dept of Enterprise Services - We Categories
= ot ) View Latest Instance
] Administration Tools
— Schedule
~ L AFRS 1099 Report Template History
~ [l Daily Reports in ER - Web Intelligence
. : _ Mews *
“ = Economic Recovery Web Intelligence
[ Feature Samples A i
-7 Search Program Create Shortcut

1 web Intelligence Samples
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load Application: 1099
er - Saving template in Agency Public

P

er Hi

Second.....you paste

» Right-click on your Agency Public Folder: For example, “179 Dept of
Enterprise Services .

+ Select Organize

« Click “Paste
= All Title *
Bl (551 My Favorites 1 | 1099 test
r=L- Inbox
=1 [ public Folders DES Finance
" | @mHelpde
: Properties
71099 test - ?
" | DES Finance I * | Query
:.... _I EI—S .qud [ ]
I pdministration Tools Organize Copy
) AFRS 1099 Report Template
Faste
- I paily Repprts in ER - Web_Intelligenge. '  WSDOT ~




adﬂpphcat:on. 1099

Admm:stratorIUser Save report template in Agency

me the “Owner”

|
I My Favorites
& o

-] Public Folders

E = 179 Dept of Enterprise Senv
Doy tet

"UDES Finance
B

& ' New ~ Add - Organize + | Actions +

ces

Search title -

Title *
11099 test

|| DES Finance

I ETS

, Agency AFRS Transaction Detail Report

Last Tyl Owner

Foldel securedatal 7o

Foldel GBACI03

Foldel GBACI0S

securedatal 7o

| 1Web 1 maac](
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1 099 Download Apphcat:on. 1099
Administrator|/User - Edit Report - Remove

LHFIE LPEELdl FREPFrL L s 15 ITHEE

- Edit Report — Remove 0 Edit Query |51 EditReport = Refresh [
[ - > .| =S| & - .| ™= - | By - = -

a data element from Aldh -| 7 -|7EI8 - Im - & - B =

report -B 7 UA-& - T L EEE
b FOr example remove ap | Input Contr.. Drop objects here to add simple report filters,

’ =]
“Transaction Code” ction Detail Rep: ~ For example, remove
i T ion Code™ f

from report. ransaction Code” from
+ Click and Drag

“TransaC’[ion Code” Out = \ Transaction Code

of report. der ~

=[Transactia... =

< | i |
Eg Agency AFRS Transaction Detail




v| = Edit Repart = Refresh Data 2 | [ Track 0 | B | 26 ||"&| O Drill &8 |
fl - --|=l '|E '|'+E'|"|E'|E"UiewStructurE- (1009 - Page H 4 |1

UA-&-Mii-£-E==|==-|FE0 <]
E]_ Drop objects here to add simple report filters,
q
" "Transaction Code" is removed from

report

4 Master Index |Expenditure Authority Index Prngram Index u
3 07 035

ar 035
- a7 035
a7 035
or 035
a7 035

L LU0

(= Agency AFRS Transaction Detail

Last Refresh Date: July 17, 2012 11:07:48 PM ¢
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1099 Download Applicat
Administrator|User - Edit Report - Add

]

- - -
CER
l-'#.’./'."" :
£+ 57

on:. 1099

s P e O N
e et R
X

- Edit Report —
Add a data
element to report.

* For example, add
“Transaction
Code” back to
report.

» Click and Drag
“Transaction
Code” from Data
into Report.

Data
Data R

Termplates | Map | Input Contr.,

&

Drop objects here to add sirmple report filters,

' Transaction Type
' US Foreign &ddr

----- ! Wendar Address 1
‘] i |

Arranged by: Alphabetic order =

"'H.%%‘
n

Properties
==

[Name)
(Description)

| Click and Drag i

1|

drop here to insert

aster Index _[Expenditure Autt

o7 Transaction Code
o7
o7
o7
o7
o7

1] |

E Agency AFRS Transaction Detail
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1 099 Download Apphcat:on. 1099
- Example

LY

Drop objects here to add simmple report filters,

"Transaction Code" is
added back to report

Transactinn Code (Master Index |Expenditure Authority Index m

ov 3490 000E2200 968 420
0v 3490 000E2200 el 420
0v 3490 000E2200 968 420
7 3490 0D00E2200 965 420
ov 3490 000E2200 968 420
07 3490 000E2200 968 420

1| ]

(= Agency AFRS Transaction Detail

Last Refresh Date: July 17, 2012 11:07:48 PM €
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1099 Download Application: 1099

° Edit Query — - |57 Edit Queny| |2 EditReport & Run Query }

Remove g A% & 5

. rhies Result Objects
filter. I
#H - ' Transaction Code| | ¥ Fiscal Manth | * Master Index| ¥ Expenditure Autharity Index | @ Account || ¥ Pr

« For example, B with TIN

Class " Project || ! Subobject | ¥ Subsubabject | Doc Date || ¥ CurrentDoc Mum| | ¥ Reference Doc Mum
remove L mium
“ . cal Year " Exception Code| | ¥ Vendor Num | ' Wendor Num Suffix | @ Vendor Type | TaxpayerId | @ IRS Box

Transaction
Type” from cal Maonth !Vendor Trailer| | @ Vendor Mame| | @ Vendar &ddress 1 | @ Vendor Address 2 | ¥ Vendor Address 3
sting Fiscal Month

Query sting Adjust Manth " Vendor State| | ¥ Vendor Zip| | ' US Foreign Addr| | Invoice Num | ' Invoice Date| | ¥ Agreement
onth Year

»

cal Year Mum

m

X CIICk and !;Zr:;rDESC Amount || ¥ Transaction Type | ¥ Warrant Batch Type| ©* Batch Type| © Batch Num| | ¥ Biennium
Drag lendar Manth i ' Batch Seq Mum| | ¥ Process Date| | @ WarrantMum | @ Agency || ¥ Subagency
4 . lendar Year

TransaCthn e;ﬂlfral Fiscal Year Query Filters
lters
”
Type OUt Of Iy Class " Agency Inlist | ‘Enterualue(s]forﬂgenc}r: ‘E.}FE
Q count Class
Uery ‘nt(F“”dj Clalss And || o Calendar Year In list . |Enterv.ra|ue(s)forCaIendarYear:|¢-‘E
diture Autharity (fee
_?TIUESS Click and Drag ransaction Type Inlist |Entervalue(s)fanransactionT}rpe: msép
[ ¥
jects
ierarchies -
|3 Plus TIN

"-—ﬁwﬂﬂ\ — ﬂ WJ
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1099 Download Application: 1099
Administrator|User - Edit Query - Example

“Transaction
Type” filter
removed

from “Query
Filters”

1

(7] Edit Query 2] Edit Report

& Run Query X @ | @~

Quer}r;-‘9_,

: IResultClhnjects T X X|
# - || #Transaction Code| ¥ Fiscal Month | MasterIndex Expenditure AuthorityIndex  # Account | # Program Index
TIN *
||| * Project || ¥ Subobject| ¥ Subsubobject | ¥ DocDate | # Current Doc Num | #* Reference Doc Num
m
ar ! Exception Code| | Vendor Num| |  Vendor Mum Suffix |  Vendor Type | ¥ Taxpayerld @ IRSBox || ¥ TaxType
zar Mum
onth !'Vendor Trailer |  Vendor Name| | Vendor Address 1| ! Vendor Address 2| | ¥ Vendor Address 3| Vendor City
Fiscal Month  |E
Adjust Manth !'Vendor State | ¥ VendaorZip| | ¥ US Foreign Addr | Invoice Num| | # Invoice Date| | ¥ Agreement| | ¥ GL Account
fear
Amount || ¥ Transaction Type|  Warrant Batch Type| ' Batch Type | © Batch Num | ¥ Biennium | Batch Date
Jesc
rMonth ! Batch Seq Num| | * Process Date | © WarrantNum | @ Agency || Subagency
r'fear
Fiscal Year Query Filters B X )-@ |
55 " : 18- [i=
Agency Inlist . IEntervalue[s]forA ency: | & iz
:Class fnd ! 2 Y| |_
and) Class g . =
| CalendarYear In list Enter value(s) for Calendar Vear: | & |i=
Authority (Apg (S | 4 [
ass "
—| N "Transaction Type" filter is removed
- from "Query Filters"
ies
sTIN | S IE

Last Refresh Date: July 17, 2012 11:33:49 PM GMT-07:00
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1 099 Dow;rldad Apphcaﬁon. 1099

o N\

- - : _
. 1 | Praperties Result Objects Y X R
« EditQuery- ~———
Add a filter. s
A N o (s ! Project || Subobject| ” Subsubobject ©* DocDate || ¥ Current Doc Num| | # Reference Doc Num

° For example, | Vendor Class

= Payment Class

‘ﬂﬁ * ||| " Transaction Code | Fiscal Manth| | # MasterIndex |  Expenditure AuthorityIndex | © Account || ¥ Program Index

"Exception Code ' VendorNum  # Vendor Num Suffix  © Vendor Type  © Taxpayerld @ RSBox = © TaxType
Add baCk ----- ! Account Num 3 i i £
“TraﬂsaC’[IOH , [E)llléngaf:munt 'endor Traler| |  Vendor Name| | Vendor Address 1| # Vendor Address 2| 1 Vendor Address 3 | # Vendor City
99058 i M Tawa, | 2
Type Into Invo!ceDate "Vendor State| | VendarZip ' USForeign Addr | # Invaice Num/ | Invoice Date | * Aqreement, ¥ GL Account

R o ! Tnvoice Num
Query Fl|terS """ ! PayProcess Type
----- * Prompt Pay Date

e CI |Ck and """ | Warrant Batch Fiscal M

----- | Warrant Batch Num

D rag ----- | Warrant Batch Type |

“ P 1 : =
Transaction T ik and prag Y BEXR

Type” out of - I . 5 J  Ageny Il Etevalu)orgeny: |
----- ! Request Reqular W rar !

Data and |nt0 ----- I Agency TIN ‘ ' CalendarYear Inlist !Entervalue(s)furCaIendarYear:|€'FE

..... | Biception Code i L

Query 1 Fareign Indicator o —u—.

I [ Add "Transaction Type" filter back into
Query Filters

=l o Amount | ¥ Transaction Type. ' Warrant Batch Type | * Batch Type | * BatchNum  Biennium ¥ Batch Date

' Batch Seq Num | Process Date |  Warrant Num| | © Agency | Subagency

lay by abjects
lay by hierarchies

IFRS 2013 Plus TN Qhe

j data Last Refresh Date: July 17, 2012 11:33:49 PM GMT-07:00
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1 099 Dow;rldad Apphcat:on. 1099
Administrator|User - Edit Query - Example

1 - - e P - T
P < / _'./ 2, -t

B e B BT
AL v A st - N

&5 | B - |/(7] Edit Query [ Edit Report

[ | (5 Add Query| @

3 | Properties

-

) TEUETAN W 1das

| Master Index Class

“Transaction
Type” filter ot
isadded  unil

Billing Account
----- " Due Date

MY PR P I
dCUA LU

----- ! Tnvoice Num

rs

Tims amt = Mimdn
LIVJILE LaLe

..... ' Pay Process Type

“Query ----- ! Prompt Pay Date F |

----- ! Warrant Batch Fiscal M
F . |t » o e " 'Warrant Batch Mum
I e rS ----- ' ‘Warrant Batch Type

----- ! Warrant Mum
3

----- ! Warrant Register Mum
----- B rnsacion o

----- ! Request Reqular Warrar
..... | Agency TIN

----- ! Exception Code

- Foreign Indicator i
1} [ b

m

lay by objects
lay by hierarchies

Result Objects

' Transaction Code| | Fiscal Month | Master Index

" Expenditure Authority Index

Project || ! Subobject | ™ Subsubobject | ¥ Doc Date || ! Current Doc Mum
" Exception Code| @ Vendor Mum| | # Vendor Murm Suffix | Vendaor Type | ¥ Taxpa
"Vendor Trailer | @ Vendor Name | Vendor Address 1 7 Vendor Address 2 Ver
"Wendor State| | ¥ Vendor Zip| | ' US Foreign Addr | © Invoice Mum| | # Invoice Date
Amount || 7 Transaction Type| | © Warrant Batch Type| | Batch Type| | © Batch b
' Batch Seq Mum| 7 Process Date| | © Warrant Num| | @ Agency | 7 Subagency
Query Filters

" Agency Inlist !LEntervalue(s] for Agency: !QFIE

L

' CalendarYear Inlist E_Egtervalue{s]fnrCalendar‘fear: !Q‘E

Type a constant

* Transaction Type Inlist .

"Transaction Type" is added back to Query

\FRS 2013 Plus TIN




rnload Application: 1099

AdministratoriUser — Can create Agency custom:zed 1 099 T H

 To create,

» click on “Document
List”, “New”, and “Web
Intelligence
Document’.

—report template ——

4
= My-F _! InfoView Page Layout ligence
% """ o 74 Pubicaton
f=k Inbo ; Web Inteligence Document fixes from 330
= Publ| B Ctegory
" @ Folder RS Transactio
" 179 Dept of Enterpric

Administration Tools #  dema 1094 for Trinh and
RS 10

57




nic 'adApphcatmn. 1099
Admm:stratorIUser has dlrect access to “AFRS XXXX
—with TIN” Universe -

Enlergrise Reparting Web infelligence
« If you have 1099
Administrator/User

security, you will see

ﬂ Home | Document List | Cpern = | Send To -

Web Intelligence Document - New Document

“AFRS XXXX with TIN” s 150
Universe. AFLS 2001

 First available biennium AFRS 2003

with TIN is “2013”

p
AMRS 2005 )
AFRS 2007

AFRS 2009

AFRS 2011

AFRS 2013

AFRS 2013 with TIN

AFRS Titles Y

Daly Fayments
Fund Reference Manual
Projec: Contrcl

Statewide Vendor

Yo o o o | o K B B B M D

)

LY




Agency’s Responsibilities

» Agency is responsible for securing
confidential data.

« SAAM 5.10 About Data and Systems
Access Policies

« SAAM 50.10.65 1099 download
application

* Non-disclosure Agreement




5.10 About Data and
Systems Access
Policies

Who must Comply m—— 51030 Who must comply with these policies? '
with these policies? © " (

Agencies accessing the{1099 downloadimantained by the ) :
Department of Enterprise Services are required to comply with
Subsection 0.10.63.

LW AP NP LW
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ency’s Responsibilities for

50.10.65 1099 download application

July 1, 2012

Agencies accessing the 1099 download maintained by the Depariment of Enterprise Services (DES) must establi
an effective system for management and control to secure the information. In addition, agencies are to restrict
access to emplovees who need the download to perform their assigned duties. Before access is granted, an
employee must sign a Non-Disclosure Agreement (NDA) that includes the following elements:

s As an employee of [agency], I have access to confidential data contained in the download, and I underst
that | am responsible for maintaining its confidentiality_

s | have been informed and understand that data extracted from the download includes confidential data at
may not be disclosed to unauthorized persons. I agree not to divulge, transfer (such as but not limited to,

amaill nortahls madia Fils Transfer Protocol (FTPY fla lacation sericast call or othearvncs males lonos
SIIAL, POranie Media, DL ITransisy SrotpCoa (0 10 ), TS 10CAN0D SEVICSs), seu, OF QUISrWIsS maxe no

to unauthorized persons any data contained in this download.

s [ also understand that I am not to access or use this data for my own personal information but only to th
extent necessary and for the purpose of performing my assigned duties as an emplovee of [agency]. 1
understand that a breach of this confidentiality will be grounds for disciplinary action which may include
termination of my emplovment and other legal action.

s [ agree to abide by all federal and state laws, regulations, and policies regarding confidentiality and
disclosure of the information in the download.

To get access to the download, follow the instructions at: http://ofm.wa.gov/isd/erhelp/general/access.asp.

If an agency detects a breach in security related to download data, the agency is responsible to follow the steps fi
breach as described in RCW 42.56.590 and notify the Consolidated Technology Services (CTS) Chief
Information Security Officer, CTS Security Operations Center and the Washington State Patrol Computer Cri
unit. Additionally, the agency is to notify DES within one business day of discovering the breach and to take

cotrective actios practicable to eliminate the c; the breach. DES may request a fyll review of]
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Dates & Responsibilities:

Final Day to issue forms to Recipients:
January 31, 2013

Required by:
The Internal Revenue Service (IRS)

State Administrative & Accounting Manual (SAAM)

1 1AL

For each person to whom you paid:
1. $10 in royalties or broker payments

2. Atleast $600 in rents, services, prizes & awards,
other income and medical & health care

3. Gross proceeds paid to attorneys
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1 099 Tax Ass:stance.
IMPORTANT WEBSITES & INFO AVAILABLE

« www.irs.gov to access Internal Revenue site

— 2012 General Instructions for Forms 1099, 1098, 5498, and W-
2G

— 2012 Instructions for Form 1099-MISC
— Publications 1281, 1586, and 1679

nnnnnnn

\ MNall
— Vvenaors uvaii

« Toll Free: 866-455-7438
« TDD: 304-267-3367
« FAX: 304-264-5602
« E-Mail: mccirp@irs.gov
— Foreign Vendors call
* IRS 1099 Hotline: 304-263-8700 or vendor toll free #
* IRS International Tax Hotline: 215-516-2000




1099 Tax Assistance (cont):

Charities & Mon-Profits Tax Professionals Retirement Plans Community

Government Entities

'm waiting for I need to file
my refund my tax return
> >

Forms & Pubs Hot Topics Tools R g & Payment

| need to know my
 payment options
»

W-9 1099MISC Pay Your Tax Bill Order a Return or Account Transcript w"’e’er:‘?refund’
Q41 W-2 Free File: It's Fast, Easy & Secure Use the Interactive Tax Assistant ) ¥
W-d 4506-T E-file Your Form 2290 This Year Apply for an EIN Online mﬁ‘@
1040 Tax Table Schedule Your RTRP Test Request an Electronic Filing PIN
941 Inst 1040 Inst Affordable Care Act Tax Provisions First Time Homebuyer Credit Look-up s omastt
EFTPS”
-+ More... -+ More... -+ More...

|dentity Thett Social Media

Prepare for Hurricanes,
Disasters by
Safeguarding Tax Records !".‘l

Registered Tax Return Preparer
Pass IRS test to get RTRP credential, listing on
future public database.

Taxpayer Advocate
Releases Mid-Year Report
to Congress Schedule Your Test Today

Why wait? Use your online PTIN account to set

IRS Marks Third test site, date and time.

Anniversary of Return
Preparer Review New Continuing Education Requirements
Certain preparers must complete 15 CE hours

IRS Sheds More than One annually.

Million Square Feet of y
Office Space TGy, L

+ More...
O, Resolve an Issue £ Gather & Protect Info @ visit Other Sites [E) Access Other Formats EFWork at IRS
® Appealing a Tax *® privacy Policy ® U.5. Treasury ® Accessibility ® Careers
Dispute ® Reporting Phishing ® Usa.gov ® Espafiol ® Egual Employment
- ] : : !
Eg%@gndmg to a3 ® Identity Theft ® \Whitehouse.gov ® s Opportunity
i :
® Freedom of ® Treasury Inspector ® st=of Contracting
. Ak :
Taxpayer Advocate Information Act General for Tax Sp - Opportunities
Service S 3 TiEng\Viet
y . ® Tax Stats Administration . =
® Disaster Relief Py CcHMiA
B Mo FEAR ACH
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1099 Tax Assistance (cont):

IMPORTANT WEBSITES & INFO AVAILABLE
« www.ofm.wa.gov to access the SAAM manual.

50.10.10-What are annual US 50.10.20 — The purpose of these

information returns? guidelines

50.10.30 — Key timeframes and 50.10.40 — Taxpayer Information
publications Numbers (TINS) are required
50.10.50 — Common US 50.10.60 — Federal training
information returns opportunities

50.10.65 — 1099 download

application

e Questions on SAAM manual need to be directed to
your agency Statewide Consultant
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1099 Tax

30.10 Annual U.$, Information Returns
50.10.10 What are anmual U.S. information refurns?
50.10.20 The purpose of these gudelmes

30.10.30 Key tmeframes and publications

50.10.40 Taxpayer Information Numbers (TINs) are required
50,1050 Common U.S. information reurns

30.10.60 Federal training opportunities

30.10.63 1099 download apphication




- =T

, P — = == 1y - - - :
e BEESAR L LA i = i s oty # v
3 ‘/,

'~ Terms & Forms

L]

IRS

Internal Revenue Service — The federal agency that
requires that qualifying payment activity be reported.

SAAM

State Administrative & Accounting Manual — These
are guidelines that are maintained by the Office of Financial
Management.

The SAAM manual 1) provides control and accountability
over financial and administrative affairs of Washington State
Government, and 2) assist agencies in gathering and
maintaining information needed for the preparation of financial
statements. The policies and procedures in this manual are
the minimum requirements that agencies must meet.

TIN

Taxpayer Identification Number — TIN is the
umbrella term for the three TIN designators: EIN, SSN, and
ITIN.
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EIN

Employer Identification Number — This number is
assigned by IRS to company’s that register to do business.
This is not the Unified Business ldentifier (UBI) number.

SSN

Social Security Number — This number is assigned
by the Social Security Administration but is commonly used for
registered sole proprietor businesses to report to the IRS.

ITIN

Individual Taxpayer Identification Number — This
number is assigned for tax processing by the IRS to certain
resident and nonresident aliens, their spouses, and their
dependents. (Looks similar to the SSN.)

1099-
MISC

This is the Miscellaneous Income form — This form
is used to report payments for rent, payments for services,
other income payments, gross proceeds paid to attorneys, and
deceased employee’s wages paid to an estate or beneficiary.
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What’s next. ] .

* Phase 2 to be implemented in
October 2012

» Account Ability for 1099-MISC
Reporting
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TechmcalISystem Quest:ons’

 DES Accounting Systems
Service Desk

Phone:
360-407-8182

E-mail:
afrshelpdesk@ofm.wa.gov




