Human Resource Management System (HRMS)


Employee Earnings Statements “No Print” Request

Submit the following information for each agency personnel area that will go to “No Print” for employee earnings statements. 

1. [image: image1.jpg]Washington State Department of

Enterprise Services



Agency:





Date of request: 
2. Personnel area(s) for which your agency is requesting the “no print” option:  
(Example: the Department of Enterprise Service’s personnel areas are 1110, 1111)

3. When would you like to stop printing? Date:
Note: Stop date must be the 1st payday of the month. Requests received by the first payday of the month will be implemented on the first payday of the following month.
4.  Agency contact (In the event that DES has questions regarding this request) 
Name:


E-mail:


Phone:

This request must come from the Agency Director and must be sent to the DES Solutions Center at solutionscenter@des.wa.gov.
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