	




	Course Title:
	
	HRMS Business Intelligence (SAP BI) End-User Workshop (Custom Reports via the HRMS Portal)
	Course Code:  01-04-BI02

	
	
	These workshops provide an overview for accessing, running, and personalizing SAP BI custom reports through the HRMS Portal. The workshops may be taken along with any other HRMS end-user courses.

	
	
	These workshops are provided for BI End User and BI Power User Roles:

	
	
	· Participants are required to bring their BI User ID and Password to the workshop.
1. Participants that use Single Sign-on will need to contact their Agency Security Administrator to get a temporary Userid and Password to use for this workshop. 
· If you do not have a BI User ID and password, contact your Agency Security User ID Administrator before attending the workshop.  Note:  Users need to verify that they can successfully log into the HRMS Portal before attending this workshop.

	
	
	Prerequisite: It is recommended that participants review the BI Custom Report Training Materials before attending the workshop. The materials can be accessed from the HRMS Customer Support website under Business Intelligence/BI Training (SAP BI) pages at BI Training Site 


	Course Schedule:
	
	Date
	Time
	Location
	Instructor

	
	
	[bookmark: _GoBack]08/20/2015
	8:00 – 12:00 Noon
	Jefferson Building
	Rosie Ranger

	
	
	
	
	
	

	Registration:
	
	Contact your agency training manager or training representative to register for HRMS courses. Registration is completed through LMS (DES on-line training registration system).
Direction/Map is mailed out with Enrollment Confirmation letters.

	Cancellation Policy:
	
	Notify the Department of Enterprise Services of all cancellations and reschedules twelve (12) business days prior to class date. While there is no cost to attend training, your agencies will be charged a $50.00 fee per day for not attending or cancelling registered classes.

	Course Materials:
	
	The materials can be accessed from the HRMS Customer Support website under the Business Intelligence/BI Training (SAP BI) pages at BI Training Site 

	Course Evaluation:
	
	To receive credit for the course, participants are required to fill out and submit the Course Evaluation form. 

	Contact:
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