DES Information Systems Communication –1/25/2012
What?            Incorrect use of Time Quota Compensation Method 9008
Who?             HRMS HR and Payroll Offices
Why?             Provide process for correcting erroneous 9008 transactions
When?           Distribute immediately
Message:      Several agencies have been incorrectly using Time Quota Compensation Method 9008, Comp Time Buyout-No Ret, to produce Comp Time buyouts for employees on IT0416 Time Quota Compensation. Comp Method 9008 applies only to DOT’s Marine Division (Personnel Area 4051) and does not deduct retirement contributions from this buyout.  All other Personnel Areas should be using Comp Method 9006.  

The records with compensation method 9008 should be corrected to ensure that retirement income (depending on the situation) and withholding taxes are reported accurately.  Effective today, users outside of PA 4051 will receive an error message if they enter Comp. Method 9008 on IT0416.

Action Required:  Agencies will want to review the attached list of affected agencies and employees to correct Comp Method 9008 to 9006 as appropriate.  Keep in mind that correcting this will deduct employee and employer contributions and report these hours to DRS.  It will also create an overpayment of the employee contributions for the original buyout.  Please refer to the following OFM resources:

· SAAM 25.80 the salary overpayment recoveries section of the State Administrative and Accounting Manual

· overpayment collection.  the payroll resources site

· For questions regarding overpayments, contact Steve Nielson at 360-725-0226 steve.nielson@ofm.wa.gov.

Questions regarding retirement contributions should be directed to DRS at 1-800-547-6657 option 6, then option 2. 

Questions? Contact:
DES Service Center Email Contact  ServiceCenter@dop.wa.gov 
Phone:  360-664-6400
