The message below, and other messages relating to HRMS changes that were implemented in the April 23 change release were included in the change release document that was distributed yesterday. If you missed the document, check the HR website.  

–Dennis Gustafson, DES Communications

Enterprise Services Communication – 04/24/2013

What?            Temporary Salary Reduction (TSR) Leave End Date extended 
Who?             HRMS HR and Payroll Offices
Why?             Inform agencies of extension of TSR Leave
When?           Distribute immediately 
Message:  On May 4th, Enterprise Services will execute a utility program to extend the end deduction date for TSR Leave to 08/31/2013. Be aware that employees can only carry 16 or fewer hours beyond June 30.  Any TSR leave above 16 hours that is not used by June 30 will be lost to the employee.  (Exception: DOC Teamsters bargaining unit employees will have their end deduction date for TSR Leave extended to 02/28/2014.)
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We previously communicated that we would run a retro time evaluation and leave redistribution on each employee.  After further analysis, we discovered that the end deduction date could be changed without performing these actions. The new process will not produce any errors on employee records.

What agencies will need to do:
· Inform employees that TSR leave can be requested and approved through ESS or HRMS for the 7/1/13 to 8/31/13 timeframe starting May 5th.

· Until the TSR leave balance has been systematically reduced, monitor any TSR leave submitted for 7/1/13 or after to ensure no more than 16 hours is submitted.

· After 6/30/2013, any future Date Specification Records (IT0041) do not need to include the Date Type for TSR LV Eligibility.  NOTE:  It is important that the Date Type for TSR LV Eligibility is effective through 06/30/2013.

Questions? Contact:
Service Center: (360) 664-6400
Email Contact: servicecenter@des.wa.gov
