Enterprise Services Communication – 06/21/2013

What?            Represented and Non-represented - Salary Schedules & Updated Timeline

Who?             HRMS HR and Payroll professionals

Why?             Collective Bargaining Agreements 

When?           Distribute immediately
Message:   The 3% restoration salary schedules were approved and adopted and are effective June 30, 2013.  Salary schedules reflecting an additional step were approved and adopted with an effective date of July 1, 2013, or as soon thereafter as the Legislature adopts an appropriations act that includes Step M for the 2013-15 biennium.  

The following Timeline C has been updated and includes required actions for both Enterprise Services and agencies:
Timeline C:  7/1/13 Salary Schedule Updates including Step M and U

Enterprise Services will update the employee Basic Pay Infotype 0008 only for employees eligible for Step M or U effective 7/1/13. This includes employees who have been at Step L or T of the same salary range since July 1, 2007. The proposed rules for non-represented employees mirror the Step M and U implementation for represented employees. 

	Who performs Action?
	When
	Action

	DES 
	5/7/13
	Distributed communication providing agencies instructions on how to identify employees using Basic Pay History Report for those who may qualify for the additional Step M or U after 7/1/13. Complete

	Agency 
	5/7/13 - ongoing
	Run Basic Pay History Report (ZHR_RPTPAIT08) using DES instructions to identify employees who qualify for Step M or U after 7/1/13. 

	Agency 
	5/7/13 – ongoing
	Agencies will need to put in the next increase date on the Basic Pay infotype for all of the employees that are at step L and T and are NOT eligible for Step M or U on 7/1/13. Eligible employees will be moved to Step M or U through an automated process.

	DES 
	6/21/13
	Identify employees who appear eligible for Step M or U on 7/1/13 and send a list to agencies for verification.  

	Agency 
	6/21/13 – 7/5/13 
	Review and confirm Step M and U list so employees eligible for Step M or U on 7/1/13 will automatically be moved to Step M or U. 
NEW: Due to recent negotiations, WPEA is now consistent with non-WPEA terms.  



	DES 
	6/25/13
	Implement a new Basic Pay Reason Code, “26-Longevity” to be used when employees are moved to Step M. 

	Agency
	07/05/13
	Deadline to provide Step M and U lists so employees eligible for Step M or U on 7/1/13 will automatically be moved to Step M or U.  NEW

	DES 
	07/09/13
	NEW – Extended implementation date of salary tables from 6/27 to 7/9.

	DES 
	7/11/13
	Run a process to create a new Basic Pay record for employees eligible for Step M or U on 7/1/13. 

	DES 
	Ongoing 
	Run the next increase process (PID process) to create new basic pay records for employees with a next increase date during the payroll period.  This occurs every payroll process cycle on the evening of Day 1. 


Agency actions required

Agencies should review the above updated timeline. 

Eligibility questions for represented employees?

Please contact the OFM Labor Relations Division: 

360-725-5154 
labor.relations@ofm.wa.gov
Eligibility questions for non-represented employees?

Please contact the OFM State Human Resources Division:  

(360) 902-7213

rules@ofm.wa.gov
HRMS questions?

Contact Service Center: 
(360) 664-6400
servicecenter@des.wa.gov
