DES Information Systems Communication – 06/05/13


What?     
Interfaces 38 Update Employee Cost Distribution and 39 Update Position Cost Distribution
Who?             
Agency HR and Payroll Offices at the Departments of Licensing, Fish & Wildlife, Social & Health Services, Corrections, Health, Employment Security, Commerce, and the Office of the Attorney General
Why?         
Agencies can send cost distribution updates to DES
When?          
Distribute immediately
Message:      Enterprise Services would like to remind agencies that HRMS has the ability to future date employee and position cost distribution code changes. We strongly recommend this be done as soon as possible to allow sufficient time for testing and uploading these Interfaces to HRMS. You have the ability to locate cost distribution information on positions (IT1018) and employees (IT0027) by running the IT1018 Position Cost Distribution (ZHR_RPTFI1018) and IT0027 Employee Cost Distribution (ZHR_RPTFI0027) reports.

Agency Action:  Contact the DES Service Center to arrange for sending a test file no later than June 12th. 

Please follow the instructions below:

· Your new cost coding must first be added in the Agency Financial Reporting System (AFRS) which is loaded into HRMS nightly.

· Agency provided interface test files will be loaded into HRMS, for the Employee Cost Distribution file (38) which updates Infotype 0027 Cost Distribution on the employee, and the Position Cost Distribution file (39) which updates Infotype 1018 Cost Distribution on the position.  An output report will be provided to each agency for review.

· After testing, we will upload a final file to Production HRMS. Records with a future date will have “ZDNU” in front of the cost code text title, indicating “Do Not Use.” On the effective date of the future-dated record, the “ZDNU” will be removed. Note: Attempting to use the values before the effective date may result in an error in the AFRS error file.
If you send your updates early, we have time to work together to ensure they are thoroughly tested, and uploaded to production in a timely manner.

If you would like more information about this process, please contact the DES Service Center for additional instructions.
Questions? Contact:
DES Service Center: (360) 664-6400
Email Contact: servicecenter@des.wa.gov 
