Enterprise Services Communication – 6/20/2013

What?         Contingency planning for a government shutdown

Who?             HR and Payroll Offices
Why?           Agency input is needed by close of business on Friday, June 21
When?           Distribute immediately
Message:   In preparation for the phase-two contingency planning for a government shutdown, the Department of Enterprise Services (DES), is surveying our customers on whether starting to run several iterations of “Day 1” would be of assistance in processing payroll for those agencies that may be impacted with a July 1 shutdown.  Please provide your input to the DES Service Center by close of business Friday, June 21.  

The proposed early payroll processing schedule will allow agencies to enter payroll June 26 through June 28. DES will perform evening error processing during this time period.    

Agencies not impacted by the statewide closure will continue to operate under the scheduled payroll processing dates: Day 1 - July 1, Day 2 – July 2, Day 3 – July 3.

Impacts from implementing an early Day 1 Schedule:

· All agencies will need to complete their payroll warrant cancellations/EFT reversals prior to 8pm on June 26, 2013.
Advantages to implementing an early Day 1 schedule:

· All GAP 1 feeds are acceptable on June 26, 2013.

· DES will perform payroll error processing on the nights of June 26 and 27 to assist agencies in identifying errors early.

· Agencies can run their own payroll simulations using the “Match Code W” report in HRMS.

Questions? Contact:
Contact Service Center: 
(360) 664-6400
servicecenter@des.wa.gov
