DOP Information Systems Communication – 06/21/13

What?            June 30, 2013 (3 Percent) Salary Restoration for the Directly Valuated Employees

Who?             HRMS HR and Payroll Offices
Why?             Instructions and Agency Review 
When?           Distribute immediately
Message:       The Directly Valuated employee updates in HRMS to calculate the June 30, 2013 (3 Percent) salary restoration are complete.  Because June 30 is a Sunday, most employees will not see a change in their pay until the July 25 pay date.

Actions Required:  Agencies should review the spreadsheet. Click on the + to the left of your Personnel Area to view the data for your agency. Make updates to Infotype 0008 Basic Pay as needed. 

The spreadsheet contains the following tabs:
· IT8 DIRVAL_updates Tab:  Listed employees successfully updated in HRMS for the 3 percent salary restoration effective June 30, 2013.  

Exceptions Tab:  Listed employees not updated. Review the personnel numbers and manually make necessary updates.

If you need to make updates:   Create a new Infotype 0008 Basic Pay with the effective date June 30, 2013 and enter the reason code 05 – Salary Adjmnt by Leg Action.  

· Directly Valuated employees not on this spreadsheet: If appropriate, manually update IT0008 by July 3, 2013.
· Validate Directly Valuated employee updates using the ZHR_RPTPAIT08 Employee Basic Pay History Report. 

· See the User Procedure on the OLQR (On-Line Quick Reference) Employee Basic Pay IT 8 Report by Personnel Area on how to run the report.

· In the report results, if the “I” column is blank, the employees basic pay is Directly Valuated.


Formula used to calculate the 3 percent restoration 
for employees paid on a semi-monthly schedule 

	Calculation for 3 Percent Restoration 

	Current Semi-Monthly Amount
	2683.00
	

	Multiplied by 2
	5366
	Currently Monthly Amount

	Divided by .97 
	5531.95
	

	Rounded to the nearest dollar 
	5532.00
	3 Percent Monthly Salary Increase

	Divided by 2 
	2766.00
	New Semi-Monthly Amount


Indirectly-Valuated employees
The General Service Salary Schedules effective June 30, 2013 will be updated in HRMS on June 25, 2013.

These salary updates are pulled from the salary tables in HRMS, there will not be a new Infotype 0008 Basic Pay created on June 30, 2013. Use the arrows in the “IV” section near the bottom of the screen to see the changes in the employees pay. See the User Procedure on the OLQR (On-Line Quick Reference) Basic Pay - View previous pay amounts for instructions on how on to view previous amounts on a indirectly valuated employee’s Basic Pay (0008) infotype. 

[image: image1.png]posernerc o [
Porues 111 ot Sevees ek EEGTup 0 Pemanet
PSuoasea 091 lon Represeied EESBgp 1 Mooy OT B St Acve

st o e Gwa  teriery TSN
sape o
oy

Ptge 80 nonepresei
Psaes o1 sumovaprogesen
Psoon 8

[ e e e
165 pay peroa sary

o200 5 o





This communication, the attached spreadsheet, and other communications about the Temporary Salary restoration, and the end of TSR leave can be found at http://hr.wa.gov/payroll/HRMS/OnLineQuickReference/Pages/Jan-June2013.aspx. 

Questions? Contact:
Contact Service Center: 
(360) 664-6400
servicecenter@des.wa.gov
