Enterprise Services Communication – 3/28/2013
What?          	Enhancements to HRMS WMS positions related to last position evaluation date, JVAC points, primaryand secondary inclusion criteria 
Who?        	HRMS HR and Payroll Offices
Why?           	Inform agencies of coding procedures required for new WMS activity reports (WAC 357-58-565)
When?         	Distribute immediately 
Message:     Starting 4/1/2013, agencies will begin following a new process for capturing JVAC points, primary and secondary inclusion criteria, and the WMS position’s last review date in HRMS. This information is necessary to produce the new WMS Activity Reports required under WAC 357-58-565 at the end of the fiscal year. 
In order for these new WMS Activity Reports to be ready to run, agencies must immediately begin entering the new and updated WMS position coding in HRMS.
Why are these WMS updates being made?
Under Management Reform, new WMS reporting requirements were adopted in rule to ensure consistent and transparent administration of WMS.  These enhancements and updates will allow agencies to fully implement the new WMS activity reporting requirements.  
1.  “Last JVAC Evaluation Date” title has been changed to “Position Evaluation Date” on Position Description Infotype (Subtype 0006) 
1. Update the ‘Position Evaluation Date’ field when any part of a position is evaluated, not just the JVAC points.
1. The ‘Validity’ Start and End Dates will be used as the effective date of the position evaluation. Any additions/changes to ‘Position Evaluation Date’ will be tracked and reportable by effective date.
1. JVAC Points will be assigned to the position on the Position Relationships Infotype 
1. New JVAC Point Codes will be part of a position’s relationship and will only be selectable from a drop-down list starting 4/1/2013. 
1. The JVAC relationship will exclusively use the Relationship type/relationship A Z09 Assigned To.
1. Select 09 – JVAC in the Type of Related Object drop-down, then select the appropriate JVAC Point code from the Abbreviation drop-down box.
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1. Abbreviation options for JVAC Point Codes are: 

	Abbreviation
	Name
	
	Abbreviation
	Name

	IC_W1A-437
	Individual Contributor
	
	IC_X3B-618
	Individual Contributor

	M_W1A-437
	Manager
	
	M_X3B-618
	Manager

	IC_W1B-469
	Individual Contributor
	
	IC_X3C-790
	Individual Contributor

	M_W1B-469
	Manager
	
	M_X3C-790
	Manager

	IC_W2A-501
	Individual Contributor
	
	IC_X3D-995
	Individual Contributor

	M_ W2A-501
	Manager
	
	M_X3D-995
	Manager

	IC_W2B-560
	Individual Contributor
	
	IC_Y3C-856
	Individual Contributor

	M_W2B-560
	Manager
	
	M_Y3C-856
	Manager

	IC_X2B-589
	Individual Contributor
	
	IC_Y3D-1187 
	Individual Contributor

	M_X2B-589
	Manager
	
	M_Y3D-1187
	Manager

	IC_X2C-724
	Individual Contributor
	
	
	

	M_X2C-724
	Manager
	
	
	



1. Old JVAC Points entered as text on the Position Description Infotype (Subtype 0003-JVAC Points) will no longer be used starting 4/1/2013:
3. Historical data will remain available in the system for reporting purposes. All active Position Description Infotype Subtype 0003 records will be delimited by DES with a delimited date of 3/31/2013.

3. Primary and Secondary Inclusion Criteria codes will be assigned via the Position Relationships Infotype
1. Primary and Secondary Inclusion codes will be part of a position’s relationship and will only be selectable from a drop-down list starting 4/1/2013.
1. To create a Position’s primary inclusion criteria relationship, use the exclusive Relationship type/relationship A Z07 Assigned To:
5. [image: ]Select 07 – Primary Inclusion for Type of Related Object, then select the appropriate primary inclusion criteria from the Name drop-down box.

1. To create a Position’s secondary inclusion criteria relationship, use the exclusive Relationship type/relationship A Z08 Assigned To:
6. Select 08 – Secondary Inclusion for Type of Related and select the appropriate secondary inclusion criteria from the Name drop-down box.
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1. Following is a list of the Primary and Secondary Inclusion Criteria: 
	Abbreviation
	Name
	Name Description

	0001
	Form SW Policy or Dir Wk of Agy/SAgy
	Formulates statewide policy or directs the work of an agency or agency subdivision

	0002
	Adm one or more SW Policies/Prgms
	Administers one or more statewide policies or programs of an agency or agency subdivision

	0003
	Mngs, Adm, and Ctrls Local Branch Off
	Manages, administers, and controls a local branch office of an agency or an agency subdivision, including the physical, financial, or personnel resources

	0004
	Sub Resp Pers/Leg/Info Admin of Budgt
	Has substantial responsibility in personnel administration, legislative relations, public information, or the preparation and administration of budgets

	0005
	Funct Abv Fst Lvl Sup /Use Indep Jdgment
	Functions above the first level of supervision and exercises authority that is not merely routine or clerical in nature and requires the consistent use of independent judgment




Updated OLQR’s are available at this link: http://www.hr.wa.gov/payroll/HRMS/OnLineQuickReference/Pages/UserProcedures.aspx

                See updated OLQR’s: 
0. Position Description
0. Position – WMS – Position JVAC
0. Position – WMS – Inclusion Criteria
Questions on which codes to use?  Contact:  
Phone: 902-7406
Email Contact: classandcomp@ofm.wa.gov

Questions on how to enter data in HRMS?  Contact:
Service Center: (360) 664-6400
Email Contact: servicecenter@des.wa.gov
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