Enterprise Services Communication – 12/03/12
What?            HRMS System Availability to be extended
Who?             HRMS Users

Why?             Extend HRMS availability to 6 a.m. to 8 p.m., seven days a week (with exceptions)
When?           Distribute immediately

       
Message:  Effective January 1, 2013, we will extend HRMS availability to 6 am to 8 pm, seven days a week.  Exceptions:  Payroll Day 4 and the 4th Sunday of the month.  

· HRMS is currently available from 6 a.m. - 6 p.m. Monday – Saturday except for payroll day 4.  The 4th Sunday of the month will be reserved for system maintenance.

What will be the impact on agencies?  
· Agencies will have access to HRMS an additional 14 hours per week.
· Interfaces that currently process nightly between 6 p. m. and 8 p.m. will process after 8 p.m.  
Action required:  Determine if the schedule change requires any adjustments to your interface processing procedures and make those adjustments.  If you are not able to make your process adjustments by December 31, 2012, please notify the Service Center no later than December 14, 2012.

If you need a list of your agency interfaces, please contact the Service Center.  

Questions? Contact:
Service Center: (360) 664-6400
Email Contact: servicecenter@dop.wa.gov

