Enterprise Services Communication – 10-23-2012

What?  
New Leave Redistribution Program available to Agency Users
Who?
Agency Payroll/HR
Why?    
Inform agencies about new leave redistribution program and data clean-up
When?    
Distribute immediately
Message:   The leave redistribution program (ZPT_BPC10) is now available. This program redistributes and aligns absences correctly with quota based on the time order. The transaction for this program (ZPT_BPC10) is assigned to the following decentralized security roles: 

· SR3P_DE_LEAVE_CORR_PROC 
· SR3P_DE_T&A_PROC

The Online Quick Reference (OLQR) for this new program is available under: http://hr.wa.gov/payroll/HRMS/OnLineQuickReference/Pages/TimeManagement.aspx 
Action Required:  The attached data inconsistency report lists employee records in which absence hours exceed scheduled work hours. If redistribution is executed on one of these employees, it will force the absence hours to be based on the scheduled hours. This will cause absence and quota to be disconnected as demonstrated in the following screen prints.
Note:  
1. If an active employee is listed in this report, we recommend that you take immediate action. When the days listed show absence hours that exceed scheduled hours, you need to evaluate and change either the absence hours or the work schedule based on the situation. 
2. When a withdrawn employee returns to state service, we recommend that you routinely check this report before executing leave redistribution.
Example 1:  CATS shows the employee took 8 hours of leave on the day scheduled with 7.2 hours
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Example 2:  The 8 hours of absence was posted to IT2001 which deducts 8 hours from the vacation leave bucket
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Example 3:  After redistribution, the absence record still shows 8 hours but it deducted 7.2 hours from the vacation leave balance which is based on the scheduled hours for that day
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Questions? Contact:
Service Center: (360) 664-6400

Email Contact: servicecenter@dop.wa.gov
