[bookmark: _GoBack]Enterprise Services Communication – 12/12/2013
What?            Enhancements to HRMS Exempt Management Service (EMS) positions related to JVAC points.
Who?             HRMS HR and Payroll Offices
Why?             Inform agencies of new coding procedures required for EMS
When?           Distribute immediately 
Message:     Beginning 12/12/2013, agencies will use a new process for capturing Exempt Management Service (EMS) JVAC points in HRMS. This information will enable separate JVAC coding for EMS and WMS positions.
Action Required:  Agencies need to update EMS position JVAC coding in the HRMS by February 22, 2014.
What is EMS?   Exempt Management Service (EMS) positions are exempt positions under the salary setting authority of the State HR Director. These positions are in job classes that are identified by a ‘B’ class code e.g. B4545.
Why are these EMS updates being made?
The old JVAC Points, entered as text on the Position Description Infotype (Subtype 0003-JVAC Points) records, were delimited by DES with a delimited date of 3/31/2013.  This action inadvertently delimited the EMS JVAC Codes that were also captured in this Infotype. 
Entering EMS JVAC coding
JVAC Points for EMS will be assigned to the position on the Position Relationships Infotype using the same process used for WMS positions.
1. New EMS JVAC Point Codes will be part of a position’s relationship and will only be selectable from a drop-down list. 
1. The JVAC relationship will exclusively use the Relationship type/relationship A Z09 Assigned To.
1. Select 09 – JVAC in the Type of Related Object drop-down, then select the appropriate JVAC Point code from the Abbreviation drop-down box.
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1. EMS JVAC Points will start with “E”.

1. Abbreviation options for EMS JVAC Point Codes: 


	
	
	
	
	

	E_A1W_422
	E_B1W_494
	E_C2W_630
	E_D4X_976
	E_E5X_1330

	E_A1X_442
	E_B1X_512
	E_C2X_704
	E_D4Y_1012
	E_E5Y_1410

	E_A2W_432
	E_B2W_546
	E_C2Y_796
	E_D5X_1048
	E_E5Z_1536

	E_A2X_452
	E_B2X_570
	E_C3W_748
	E_D5Y_1136
	E_E6Z_1750

	E_A2Y_504
	E_B2Y_598
	E_C3X_768
	E_D5Z_1256
	

	E_A3W_444
	E_B3W_562
	E_C3Y_848
	E_D6Y_1232
	

	E_A3X_464
	E_B3X_586
	E_C4W_776
	E_D6Z_1368
	

	E_A3Y_516
	E_B3Y_614
	E_C4X_800
	
	

	
	E_B4W_580
	E_C4Y_888
	
	

	
	E_B4X_604
	E_C5W_808
	
	

	
	E_B4Y_692
	E_C5X_828
	
	

	
	
	E_C5Y_948
	
	



1. Historical data will remain available in the system for reporting purposes.
The updated Online Quick Reference (OLQRs)  are available at the link below: 
                See updated OLQR’s: 
0. Position Description
0. Position – EMS – Position JVAC
http://www.hr.wa.gov/payroll/HRMS/OnLineQuickReference/Pages/UserProcedures.aspx
Questions on which codes to use? Contact:  
Phone: (360) 902-7406
Email Contact: classandcomp@ofm.wa.gov

Questions on how to enter data in HRMS?  Contact:
Service Center: (360) 664-6400
Email Contact: servicecenter@des.wa.gov
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