Enterprise Services Communication – 10/2/13
What?            Pretax Parking Wage Types 
Who?             HRMS HR and Payroll Offices
Why?             New Pretax Parking and Pretax Transit Law  
When?           Distribute immediately 
Background:   Effective 7/23/2013, House Bill 1456 allows pretax treatment (under the federal internal revenue code) for transit benefits, and payroll parking deduction payments made for parking facilities furnished by the agency or by the Department of Enterprise Services (DES).  See SHB 1456 and  RCW 41.04.230. 

Message:  Office of Financial Management and Enterprise Services are taking a two phase approach to support this effort. 
 
1. Phase One, effective 11/16/2013, will focus on pretax payroll deductions for agency approved parking. 
1. Phase Two, timeframe not yet determined, will focus on transit benefits.  You will receive information on Phase Two at a later date.

Enterprise Services will implement pretax parking deduction wage types in addition to the current post-tax parking deduction wage types.  Employees who currently have a parking deduction will automatically be moved to the pretax wage type unless they choose to “opt-out.”  OFM has provided a communication to share with employees concerning this change and the option to “opt-out.”

Agencies that furnish paid parking for employees need to review their business processes and determine the changes needed to provide employees the choice to have their parking payroll deductions classified as pretax or post-tax. This means the form used to authorize employee parking deductions needs to be updated.

In addition, you must notify all employees about the option of pretax or post-tax parking deductions before October 15, 2013 (Sample communication attached).

[bookmark: TimelineA]The following timeline includes required actions for Enterprise Services, agencies and employees. 
Timeline Phase 1: Pretax Parking Wage Types
	Who Performs Action?
	Due Date
	Action

	Agency HR/PR 
	10/15/13
	Notify employees with active parking deductions that starting 11/16/13, their current parking wage type will be end-dated 11/15/13 and a new ‘pretax’ wage type, effective 11/16/13, will be added unless employee ‘opts out’. (Communication Attached)

	Agency HR
	11/15/13
	Review business process and update parking deduction form.

	Employees 
	11/15/13
	Notify their agency PR/HR offices only if they decide to ‘Opt out” and continue to have taxes deducted from their parking fees. 


	Agency HR/PR
	11/20/13
	Provide DES Solutions Center with a list of all agency employees who ‘opt out’.     

	DES
	11/26/13
	Add new pre-tax parking wage types in HRMS with a 11/16/13 start date. 

	DES
	11/26/13
	Update current post-tax parking wage types titles to reflect post-tax

	DES
	Tentative
11/27 – 12/3
	Run a process to end-date employees’ current parking wage type with 11/15/13, and add a ‘pretax’ parking equivalent with a starting date of 11/16/13 unless employees ‘opts out’.


	Agency HR/PR
	11/26/13
	Pretax Parking Wage Types are available in HRMS with an effective date of 11/16/13.
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HRMS questions?
Contact the Service Center: 
(360) 664-6400
servicecenter@des.wa.gov 
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