Staff Assignment

Purpose

Trigger

Prerequisites

Title: Staff Assignment S_AHR_61016503

Use this procedure to identify the chief position of an organizational unit
within an agency.

Perform this procedure to identify the chief positions.

None.

End User In order to perform this transaction you must be assigned the following role:
Roles Organizational Management Processor
Change History
Date Change Description
3/26/2012 Created

Transaction
Code

S_AHR_61016503

Helpful Hint

When searching by Structure Search, use the (Select subtree option)
found on the bottom of the Choose Organizational Unit window. Once your
Business Area or Personnel Area has been selected, the Select subtree
option will select all your applicable options from that subtree.

[= Choose Organizational unit
Name D Code validfom  [v_]
~ [ Organizational structure
1> [ [] State of Washingten O 30000000 sow 01/01/2005 Unlir
[IRIL [+
] 8 ) = ) ) 0

1of6




Title: Staff Assignment S_AHR_61016503

Procedure
1. Start the transaction using the transaction code S_AHR_61016503.
=
Program  Edit Gota  Systern  Help
& 300 @@ DHE SDOO AR Q@ m

Staff assignments

Selection

Organizational unit G
Search Term [ ]

Key date Im

Status |_|

Org. structure reparting

Selection options
Basic warking haours M| |Monthly
[] Display position holder anly

[Jinclude persons wio position

] Standard selection screen
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Title: Staff Assignment S_AHR_61016503

In the Selection section, complete the following field:

=y
Frogram Edit Goto  System  Help

& 2 A8 Qe DEE DT
Staff assignments

Selection

Qrganizational unit El

Search Term
Key date b3s2es2012

Status
Ory. structure reporting

R=Required Entry O=Optional Entry C=Conditional Entry

Field Name R/O/C Description
Organizational R Represents departments, regions, divisions, units or
Unit other groupings within an Agency.

@ State of Washington Organizational Unit’s object id
number beings with a 3

@ Refer to the helpful hints to view all sub trees within
your agency.

Example: 31007676
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Title: Staff Assignment S_AHR_61016503

=
Program Edit Goto System  Help

G 140 @ SHEB OhLan BEE @
Staff assignments

Ol

Selection

| organizational unit ‘B1ee7676[#) |
Search Term | |
Key date 03/26/2012
Status [ ]

Ory. structure reporting

Selection options
Basic working hours M| [Month1y
[]Display position holder anly

[JInclude persons wio position

[JStandard selection screen

Click (Execute) to execute a process or action.

=4 [BRENE] o
List Edit Goto Settings System Help

@ sfaE @ BHE Sno0 BE @5

Staff Assignments

%) B[ B crooe | % soe | 2] RIE (G 0 | [69 Pt ren |

Staff assignments

Key date 03/26/2012

Org. unit [Pasitions |Emplayee(s) |Chief[staffing status Actual working hours| Target working hours|
ASSET MGMT WS 2 - PROPERTY MANAGEMENT MANAGER |WOODS ROSA Chief 174.00 173.60
ASSET MGMT |WMS 2 - PROPERTY MANAGEMENT MANAGER SHIELDS LINDA Chief 174.00 173.60
ASSET MGMT WS 2 - PROPERTY MANAGEMENT MANAGER |SHIRLEY LENA Chief 174.00 173.60
ASSET MGMT WS 2 - PROPERTY MANAGEMENT MANAGER |KELLY EDNA Chief 174.00 173.60

. Ch
Click | to select a layout.
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Title: Staff Assignment S_AHR_61016503

= choose layout
Layout setting ke Al |

Layout ‘Il_ayuut description Default settin
MAWC POS Position list with holder

JO-5-P oro-Position-Person

|/0-5-P-CH Org-Paosition-Person-Chief |

L]l L[]

[

Select /O-S-P-CH (Org-Position-Person-Chief).

%”Ck

(Copy) to return to the report results.

=}

List Edit Goto Settings System Help
& 2 a0 @ee BEE SO0 FHE @
Staff Assignments

Staff assignments

Key date 03/26/2012
Org. unit |Pasitions |[Emplayeeis) | chief|staffing status Actual warking hours| Target warking hat
ASSET MGMT WS 2 - PROPERTY MANAGEMENT MANAGER WOODS ROSA Chief 174 00 173 ¢
ASSET MGMT WS 2 - PROPERTY MANAGEMENT MANAGER |SHIELDS LINDA Chief 174.00 1736
ASSET MGMT WS 2 - PROPERTY MANAGEMENT MANAGER |SHIRLEY LENA Chief 174 00 173
ASSET MGMT WS 2 - PROPERTY MANAGEMENT MANAGER |KELLY EDMNA Chief 174.00 173
ASSET MGMT WMS 2 - PROPERTY MANAGEMENT MANAGER |KOPPE KRISTIMNA Chief 174.00 1738
ASSET MGMT FACILITIES SENIOR PLANKER BRAGG KEWVIN Yacant since 03/01/2012 174 00 173

6.1 Click the |(Current Layout) icon to add/remove columns to the report results
page.
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Title: Staff Assignment S_AHR_61016503

[ Change Layout

Displayed Columns Sort Order - Filter - “iew - Display
] [«]~T2]3] (] [Far 2 !
Displayed Columns Column Set i
Column Name [Z] Column Name
Org. unit COrg. ID
Fositions Organizational unit
Employee(s) Fosition 1D
Chief Fosition atbr.
Staffing status Position ohject period
Actual warking hours Il Relationship period position holder
Target working hours Il Personnel no.
Target Working Hours for Total | Holder object period
Staffing percentage O Eff. working hours
Ernployee group Eff.staffing percent
Ermployee subgroup

6.2 Columns listed under Displayed Columns will be displayed on the report.

You can use the | - I hd I 2 I ¥ | (Select Fields up/down) to rearrange the order
of the columns displayed on the report.

6.3 Columns listed under Column Set will not be displayed on the report.

You can Use the E (Show/hide selected fields) to move unwanted columns into
the Column Set. All columns listed in the Column Set will not display on the
report.

v
7. Click J (Copy) to return to the report.

8. You have completed this transaction.

Results

You have generated the Staff Assignment Report to view the chief positions within
organizational units within your agency.
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