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Staff Assignment  
  
Purpose Use this procedure to identify the chief position of an organizational unit 

within an agency. 
 

Trigger Perform this procedure to identify the chief positions. 
 

Prerequisites None. 
 

End User 
Roles 

In order to perform this transaction you must be assigned the following role: 
Organizational Management Processor 
 

  

Change History 

Date Change Description 

3/26/2012 Created 

 
 
Transaction 
Code 
 
 
 

 
 
S_AHR_61016503 
 
 
 

  

Helpful Hint 
When searching by Structure Search, use the  (Select subtree option) 
found on the bottom of the Choose Organizational Unit window.  Once your 
Business Area or Personnel Area has been selected, the Select subtree 
option will select all your applicable options from that subtree. 
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Procedure 

1.  Start the transaction using the transaction code S_AHR_61016503. 
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2.  In the Selection section, complete the following field: 
 

 
 
 

R=Required Entry    O=Optional Entry    C=Conditional Entry 

Field Name R/O/C Description 

Organizational 
Unit 

R Represents departments, regions, divisions, units or 
other groupings within an Agency. 

 State of Washington Organizational Unit’s object id 
number beings with a 3 

 Refer to the helpful hints to view all sub trees within 
your agency.  
 

Example:  31007676 
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3.  
Click   (Execute) to execute a process or action. 
 

 
 

4.  
Click   to select a layout. 
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5.  Select /O-S-P-CH (Org-Position-Person-Chief). 
 

6.  
Click   (Copy) to return to the report results. 

 
 

6.1  Click the (Current Layout) icon to add/remove columns to the report results  

page.  
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6.2  Columns listed under Displayed Columns will be displayed on the report.   

You can use the  (Select Fields up/down) to rearrange the order 
of the columns displayed on the report. 

 
6.3 Columns listed under Column Set will not be displayed on the report. 

You can Use the  (Show/hide selected fields) to move unwanted columns into 
the Column Set. All columns listed in the Column Set  will not display on the 
report. 
 

7. Click   (Copy) to return to the report. 
 

8. You have completed this transaction. 
 

Results 

You have generated the Staff Assignment Report to view the chief positions within 
organizational units within your agency. 

 
 

  

 


