Title: Job to Person Relationship (In-training Completed) (PO03)

Job to Person Relationship - In-training Plan Completed PO03

Purpose

Trigger
Prerequisites

End User Roles

Use this procedure to end date the existing job to person relationship after the
employee has completed a level or entire in-training plan.

Perform this procedure when an employee has completed their in-training plan.
e The job to person relationship exists.

In order to perform this transaction you must be assigned the following role:
Organizational Management Processor

Change History

Date Change Description
12/03/2010 New procedure created.
Menu Path Human Resources - Organizational Management - Expert Mode = Job

Transaction Code

PO03

Helpful Hints

e The Organizational Management Processor will use this procedure when
he/she has been informed from the Personnel Administration Processor
that an employee has completed a level or entire in-training plan.
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Title: Job to Person Relationship (In-training Completed) (PO03)

The system may display three types of messages at various points in the process. The messages you see
may differ from those shown on screen shots in this procedure. The types of messages and responses

are shown below:

Message Type

Description

Error

(X

Example: @ Make an entry in all required fields.

Action: Fix the problem(s) and then click ﬁ. (Enter) to validate and proceed.

Warning

®

Example: @ Record valid from xx/xx/xxxx to 12/31/9999 delimited at end.

Action: If an action is required, perform the action. Otherwise, click

& (Enter) to validate and proceed.

Confirmation

0.

Example: ﬁl Save your entries.

Action: Perform the required action to proceed.
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Title: Job to Person Relationship (In-training Completed) (PO03)

Procedure
1. Start the transaction using the above menu path or transaction code PO03.

[=
Job  Edit Goto Ulilities Settings System  Help

|@ 1 0H eCe CHE Do DR eE
Maintain Job

202 s e ] 2] 1 |
EEEEE

Find by |
~ w Job Plan version | Current plan a|
{H} search Term Job
Abbr.
M Pianned | Submited | Approved | Rejected
Infotype Name |E._ Time period
Ohject [=]|| @ Period
Relationships l;‘ From 12/03/2010| to 12/31/9999
|__|Flanned Compensation | O Today O Current week
Qualification Management O Al (O Current month
| |IS\Web Client Frofil O From curr.date O Lastweek
| |US Job Aftributes O To current date O Last month
WC Aftributes for JOB O Current Year
Retirement Age
Spec. Job Chars @ = e |

2. Complete the following field:

R=Required Entry O=Optional Entry C=Conditional Entry
Field Name R/O/C | Description
Job R This is similar to today's job class. It is generic in nature;
contains attributes used to create specific positions when
drafting an organizational plan.

You may also enter the DOP Job Classification Code here.
(4791 — IT Specialist 1)
Example: 50001660
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Title: Job to Person Relationship (In-training Completed) (PO03)

Click ﬁ (Enter) to validate the information.

4 Click to box to the left of ‘DRe'aﬁmsmps to select.

>. In the section, select the Chel radio button.
[

Job  Edit Goto Ulilities Settings Systern  Help

@ | T A0 e CHE anoan DR @B
[@]@ Maintain Job

D[ 2]l [ ) ] (2] ]

EEEEEL

Find by |
~ ¢t Job Plan version | Current plan =]
[} search Term | ;) 50001660 | IT SPEC 1

Abbr. 4791

Infotype Name |E.. Time period
e T E O Period
D_.E From [12/03/2018) to  [12/31/9999
FIaTED O TS o o L (O Today O Current week
:Qualiﬁcation Management O Current month
| [IC \Web Client Profil O From curr date O Lastweek
| |US Job Affributes L O To current date O Last month
| |WC Aftributes for JOB ) Current Year
Retirement Age
:Spec.Job Chars E |E Select |
[~]

6. Click (Overview) for an overview of all actions associated with the Relationships infotype
(1001).
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Title: Job to Person Relationship (In-training Completed) (PO03)

=4
| Infotype View System Help

|& | 100 Qe LHE anon AR @
|z List display with change Relationships

o) (a]

[=llslE]6 v

Edit Goto

{H} search Term

Infotype  Edit Goto

Job 479 IT SPEC 1
Find by || Planning Status Active |
<~ fad Job Relationships 01C 50001660 1

Start [End |Rel. type [Relatship [Relattext  [Reld object type [Rel'd object ID[abbr. [9 Rate |

07/28/2008 12/31/9999 A 007 Describes S 70071955 0057 100.00
| |osrer2008 123170099 A 007 Describes S 70011492 0793 100.00
| loart6r2008 123179999 A 007 Describes S 70085453 (0624 100.00
| loar6r2008 041152000 A 007 Describes S 70082825 1367 0.00
| |oz226/2008 1273179999 A 007 Describes S 70005404 0301 100.00
| lo1r18r2008 12310909 A 007 Describes S 70081964 5034 100.00

View System Help

g

Select the appropriate A017 (Is carried) — person (P) relationship.
=

TAHe6e DHE nnon OF OB

78|z List display with change Relationships

Sllz|w/ 3| ]
[=[[s]E]6 »

{H} search Term

Job 4791 IT SPEC 1
Find by | Flanning Status Active
=~ fuit Job Relationships 01 C 500016601

r

Relat'ship |Relat text

@ You may need to scroll down to find the record. The related object (Rel’d object) column

=1

will have the employee’s personnel number listed and the abbreviation (Abbr.) column will
display the employee’s last name for ease of reference.

a7l
T

Click

Complete the following field:

(Delimit) to assign an end date to the record.

R=Required Entry O=Optional Entry C=Conditional Entry

Field Name

R/0O/C

Description

To (End Date)

R

It specifies the end date of a record, transaction, or search.

@ Enter the exact date the employee has completed their
in-training plan.
Example: 12/01/2010
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Title: Job to Person Relationship (In-training Completed) (PO03)

[=
Infotype  Edit Goto Extras View System Help

@ 100 e DHE Cooa RE @R
|2 Delimit Relationships

i [.'—"-.Elcliti-:lnal data

i Il I I b | Job 4749 IT SPEC 1
Find by | Planning Status Active | [JHistorical rec.
~ fait Job valid from 06/81/2018) |to [12/81/2010]| [&+  Change Information
{H] Search Term
Relationships 01 C 50001660 1
Relationship type/relationship m Is carried out by
Related Object
Type of related object |Person H]
ID of related object |BDBBD112 |
Abbreviation [TURQUIDSE |
Name |TURQUIOSE JANET |
Priority [ ]
Staffing Percentage B.o0) %
Record (256 |oT 3gz

10.
Click @

(Delimit) once again to assign an end date to the record.

11. You have completed this transaction.

Results
You have successfully end dated the employee’s job to person relationship.

Comments
None.
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