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Purpose

Use this procedure to create a job to person relationship that overrides the position to job
relationship.

Trigger

Perform this procedure for exception hires — under-fill, or in-training.

Prerequisites

e The person exists.
e The job exists.

Menu Path

¢ Human Resources - Organizational Management - Expert Mode - Job

Transaction Code

POO03
Date Procedure Update Log
1/20/2007 Procedure Name Change
1/26/2007 Updating Procedure
Helpful Hints

e The Organizational Management Processor will use this procedure when he/she has been
informed from the Personnel Administration Processor that an employee has been hired in
as in-training or as an under-fill.

e The system may display three types of messages at various points in the process. The
messages you see may differ from those shown on screen shots in this procedure. The
types of messages and responses are shown below:

Message Type Description

Error a

ﬁ Example: Make an entry in all required fields.

Action: Fix the problem(s) and then click ﬁ (Enter) to proceed.

Warning Example: @ Record valid from xx/xx/xxxx to 12/31/9999 delimited at end.
@ Action: If an action is required, perform the action. Otherwise, click
ﬁ (Enter) to proceed.
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Message Type Description

Confirmation & .
Example: Save your entries.

i/ or V] Action: Perform the required action to proceed.
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Procedure

1. You have started the transaction using the menu path or transaction code PO03.

Maintain Job

Maintain Job

P02l T2
glallblbElzlal

Find by

< fa Job 01 Current plan ]

{H] Search term

_[ifotpe Name ) [ Time perioa
Object | [=]|| ®Pericd
Relationships || From ©1/84/2005 1o 12/31/9999
Planned Compensation i ) Today O Current week
US Job Attributes _ AN  Current month
1641 () From curr.date O Lastweek
I (1 To current date (i Last month
() Current Year
3]
[]

2. As required, complete/review the following fields:

Field Name R/O/C Description
Job R |The system assigned number for the job classification.
Example: 60000006
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Maintain Job

Baton DR @ E

01 Current plan ]
(K} search term _ﬁuaaaaaa

@Peﬁod
From @1 194!29954@, 12/31/9939
() Today O Current week
CAll ) Current month
_From curr.date ) Last week
() To current date () Last month

) Current Year

B select |

3. Click ﬂ (Enter) to validate information.

4. Click on the | Relationships infotype.

5.  Complete the following fields:
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Field Name R/O/C Description

i@ Period R  |This selection uses the specified values for the person and
data selection period.

The From field defaults to the system (current) date.
Example: 01/04/2005 to 12/31/9999

Maintain Job

Maintain Job
-@-- 0 &3 21

mer |
= fag Job 04 Current plan b
{H} search term _ﬁaaaaaaa

' Time period
@ Period
From 01/@4/2005 to 12/31/9999
) Today ) Current week
(@] ) Current month
() From curr.date () Lastweek
() To current date () Last month

) Current Year

=] select |

6. Click (Create) to create a new record.
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Create Relationships

Infotype Edit Goto

Create Relationships

| | 5% | Allowed relationships

| ||| | | ||| =2 | oy | Job HRC3 Human Resources Consultant 3
Find by '| Planning Status Active
<~ &ag Job Walidity a1 .-'El¢.-'28l35|to 12/31/949049 |62:(= Change Information
{H} search term

Relationships

Relationship typefrelationship

Related object

Type of related object
ID of related object
Abbreviation

Mame

Priarity
Weighting %

7. As required, complete/review the following fields:

Field Name R/O/C Description
Relationship R  |This describes how two objects are linked together, such as a
type/relationship reporting relationship.
Example: A — 017 (is carried out by)

Type of related object R  |The type of related object will always be a “Person” when

creating a Job to Person relationship.
Example: P — Person

ID of related object R The Personnel Number of the employee you are creating the

job to person relationship.
Example: 00005901

8. Click ¥ (Enter) to validate information.
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Create Relationships

g 0 2B eee DHE DL PR QB
Create Relationships
EENL]

el [ B 5 | A S -~ HRe3

Find by Active
7 5 Job 01/04/2085 e 12/31/9999 ¢y  Change Information
[ search term
Relationships
Relationship typedrelationship A0T s cartied out by
& &|F] B Related object
Type of related object Farsan
alr] .
ID of related ohject oooas901

Status |Mame

Ahbreviation Farrell

MName Lucy Farrell

Priority
Staffing Percentage

[ | 501 P2l ssvaphrtedci OWR 7

9. Click H (Save) to save.

@ The system displays the message, "Record created."

10. You have completed this transaction.

Result

You have created a job to person relationship for in-training or under-fill exception hires.

Comments
None
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